GUIDELINES FOR THE 

ADMINISTRATION AND CONDUCT 

OF WIAC CHAMPIONSHIPS AND POSTSEASON TOURNAMENTS

The following guidelines were adopted by the WIAC Directors of Athletics as a means of establishing standard expectations related to the administration and conduct of conference championships and postseason tournaments.  Additional polices and procedures governing conference championships and postseason tournaments can be found in the WIAC Handbook on the Governance of Athletics.  Areas or issues not addressed within these guidelines or the WIAC Handbook are left to the discretion of individual sport committees, championship/tournament committees, host institutions, and/or the commissioner. 
CHAMPIONSHIP/POSTSEASON TOURNAMENT PARTICIPATION
All WIAC member institutions in good standing are eligible to participate in conference championships/ postseason tournaments.  The actual number of institutions participating in any given championship/ postseason tournament may be restricted due to factors deemed appropriate by the respective sport committee and/or directors of athletics. 

NEUTRALITY

Although a member campus cannot be considered a neutral site, a WIAC championship/postseason tournament shall be conducted in a manner that does not reflect a bias or favoritism on the part of those individuals involved in administration and/or conduct of the event (e.g., announcers, event workers).

CHAMPIONSHIPS COMMITTEE
Each conference championship/postseason tournament shall have a committee to supervise the overall conduct of the championship and to rule on any matters that arise during the course of the championship/tournament.  Typically, the championship/tournament committee shall consist of at least three individuals from among the WIAC Commissioner (or designee), the director of athletics of the host institution, the sport chair and other attending administrators (i.e., faculty athletics representatives).  The host institution’s director of athletics (or other administrative designee) shall serve as the championship/ tournament director.  (See WIAC Administrative Regulation 26.4.)   

SITE ROTATION
Conference championships/postseason tournaments shall rotate among the institutions sponsoring the sport in an order recommended by each sports’ committee (normally alphabetically) or by a process determined and subsequently approved by the directors of athletics.  Deviations from the adopted rotation can be made only in instances wherein it is determined that the host institution is incapable of hosting and the change has been approved by the directors of athletics.  (See WIAC Administrative Regulation 26.3).

DAYS OF COMPETITION
Generally, conference championships/postseason tournaments are to be conducted on Friday/Saturday.  The number of days to conduct selected championships/tournaments may require competition to begin on Thursday.  Competition on Sunday should be discouraged and can be scheduled only with prior approval of the directors of athletics.  Should competition on Sunday be deemed desirable or necessary, all attempts should be made to begin the competition no earlier than noon.  Championships/tournaments can be altered, abbreviated, extended or rescheduled due to unforeseen factors (e.g., inclement weather) at the discretion of the commissioner in consultation with the championship/tournament committee.

COMPETITION

Determinations related to competition matters (e.g., seedings, pairings, brackets) for conference championships/postseason tournaments are to be made by the conference office in conjunction with the championships/tournament director and/or championship/tournament committee, or in selected sports, by the coaches of the participating teams. 
OFFICIALS
Officials for conference championships/postseason tournaments are selected by the conference office and contracts are to e issued from the conference office (where appropriate).  The selectin of officials will be based on recommendations from the sport committee and/or the host/institution or the coordinator of officials (where applicable).  The payment (i.e. game fee, mileage) of officials and the provision of lodging is the responsibility of the host institution.  Mileage and/or lodging are to be provided in accordance with the following



Travel Distance (one way)


Mileage


Lodging*



0-25 miles



$0


No



26-49 miles



$20


Yes



50-99




$30


Yes



100-199




$40


Yes



200 or more miles


$50


Yes

*Lodging is to be provided only if it is a multi-day event or an early morning start time necessitates that the official(s) travel the night before.

COACHES’ MEETING
Generally, coaches’ meetings conducted at conference championships/postseason tournament should be for the purpose of discussing matters pertaining to the championship itself as opposed to conducting a regular business meeting.  Exceptions to this restriction can be granted by the directors of athletics and are to be reflected on the conference’s annual sites and dates listing. 

TICKETS
In instances where admission is charged, the host institution is responsible for all expenses related to the printing and sale of tickets.  Unless otherwise stipulated, admission prices are to be in accordance with those charged normally by the host institution during the season and must be applied to all fans regardless of affiliation.  With the exception of the WIAC Postseason Basketball and Baseball Tournament, host institutions are entitled to retain any and all ticket revenue.   
PUBLICITY/MEDIA
The host institution is responsible for ensuring that a conference championship/postseason tournament has been appropriately publicized and for providing easy access to members of the media covering the event.  Participating institutions must forward all requested materials/information (e.g., rosters, team pictures) to the host institution by the designated due date(s).    

MEDIA RIGHTS

The conference owns or controls all media rights to any and all WIAC postseason events (i.e., postseason tournaments and championships).   These rights include television (live and delayed), radio broadcasts, internet streaming, IP-TV, commercial photography and any other present or future form of electronic or print reproduction or representation of WIAC events (e.g., DVDs).
MEDIA CREDENTIALS
Media credentials are to be issued at the discretion of the host institutions but are to provided only for individuals who present valid press credentials and are subject to limitations of space.  The conference reserves the right to deny or revoke media credentials and to establish limitations relative to access to competition areas for all WIAC postseason events.   
TOURNAMENT PROGRAM
Unless otherwise stipulated, the host institution is responsible for printing programs for each championship/postseason tournament. The host institution assumes the cost of production and is permitted to keep any revenue generated through program sales or advertising.  A sufficient number of programs should be printed so as to account for all participating student-athletes and a reasonable number for the anticipated fans in attendance.  The championship/tournament program must reflect prominently the conference name, logo and the championship/tournament itself.  The programs also must include recognition of any corporations participating in the conference’s corporate partnership program.  Team pictures are permitted in championship/tournament programs at the discretion of the host institution.  The host institution (in consultation with the conference office) retains the right to exclude any pictures deemed inappropriate.  If the host institution elects to contract with an outside agency to produce the championship/tournament program and that agency will solicit ad sales in communities other than that of the host institution, it is required that the host institution obtain permission to do so from each affected athletics director

HOSPITALITY ROOMS
Hospitality rooms are permitted for the convenience of championship/tournament workers, media, officials and coaches.  All costs associated with a hospitality room are the responsibility of the host institution.  

BANQUETS
Championship/tournament banquets are not permitted.  Any gatherings of participants and/or fans is limited to the distribution of awards.

CORPORATE RECOGNITION

The recognition (e.g., PA announcements, promotions, exhibit/displays) of corporations at conference championships/postseason tournaments shall be limited to those corporations participating in the WIAC Corporate Partner Program or otherwise designated by the conference office.

SIGNAGE
Host institutions are responsible for prominently displaying a conference championship banner at the championship site as well as any other banners/signage depicting conference agreements with manufacturers (e.g., ball contracts) and/or corporations participating in the conference’s corporate partnership program.
MERCHANDISE

Host institutions are permitted to produce and sell merchandise (e.g., t-shirts) related to conference championships provided the item(s) and design(s) have been approved in advance by the conference office and the merchandise prominently displays the conference name, logo and the championship being conducted.  Unless stipulated otherwise by the conference office, profits earned from the sale of approved merchandise are to be retained by the host institution.  In some instances, the conference office may elect to provide the institution with conference merchandise for sale at the championship.
AWARDS

Whenever feasible, provisions should be made by the host institution for the presentation of awards.  Awards related to conference championships are provided by the conference office.  Individuals and teams accepting awards must be properly attired in accordance with WIAC Administrative Regulation 27.6.

SUPPORT SERVICES
The host institution is responsible for ensuring that acceptable support services are available for the conduct of the championship.  These support services include, but are not limited to: sports information, athletic training services and emergency medical care, and security.  The host institution should communicate with the participating institutions prior to the championship the extent to which these services will be available.  

LOGISTICS

The host institution is responsible for forwarding information to participating institutions and the conference office relative to available lodging and restaurants.  Participating institutions are strongly encouraged to stay at those lodging sites designated by the host institution.  The host institution also is responsible for determining the appropriate location for teams (e.g., locker room assignments, benches) and fans.  Arrangements should be made for adequate parking and an area for parking team buses should be clearly designated.  There should be no charge for parking unless such a practice occurs normally during the season and is unavoidable.  Attending teams, coaches and fans have a responsibility to abide by the arrangements made by the host institution. 

SPORTSMANSHIP/CONDUCT
Unsportsmanlike acts at conference championships will not be tolerated and can result in the disqualification of a team, student-athlete or coach from that competition or future competitions.  Host institutions are responsible for matters pertaining to crowd control and are expected to remind spectators (e.g., public address announcements) of the conference’s stance on sportsmanship and fan behavior by reading immediately prior to the start (and periodically thereafter, if necessary) the WIAC Sportsmanship Statement.  Public statements by coaches, student-athletes or other representatives of the participating institutions critical of officiating are considered acts of misconduct and will result in disciplinary action.
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