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F. How to Del ete an Equi val ency

This function may be used to rempve an equival ency fromthe TIS data
base. Its primary use is to elimnate an equival ency record which has
maj or errors, usually prior to reading the correct equival ency.

Del eti ons may only be done to equival encies for your institution (i.e.
where your institution is the To Institution).

The followi ng steps are recormended to del ete an equival ency record:

1. Sel ect Option 1 "Course Equival encies" fromthe Mintenance
Menu. (Refer to "How to Use the Maintenance Menu" [Sect. A]
for help.)

2. Use the "Find Which Equival encies" screen and/or the

"Equi val ency List" screen to retrieve the equival ency you
want to delete. (Refer to "How to Search for Equival encies"
[Sect. C] for help in retrieving equival encies.)

3. You nust be on the "Equival ency Detail" screen before you
can select the delete option.

4. Select the "Delete this equival ency" option fromthe File
Menu (Figure F-1).

5. In the confirmati on box, change the "N' to "Y" to confirm
the deletion (Figure F-2).

6. The nessage "The dat abase has been updated" at the bottom of
the screen indicates that the deletion is conplete
(Figure F-3).

* Use the Menubar function key (F7) or the arrow keys to nove the cursor
to the "File" menu itemat the top of the screen and press ENTER; then
nmove the cursor to the "Delete this equivalency” itemon the list and
press ENTER agai n.
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FI GURES F-1 THROUGH F-3 SHOW HOW TO DELETE AN EQUI VALENCY AT UW GREEN BAY FOR
UW COLLEGES COURSE - BOT 202:

Figure F-1 shows how to select the "Delete this equival ency"” option fromthe
File Menu.

Figure F-1
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Figure F-2 shows the confirmation box with a "Y" entered to delete this
equi val ency.

Figure F-2
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Figure F-3 shows that UW Col |l eges course BOT 202 has been deleted. (Note:

The screen will not clear itself though the course has been deleted fromthe
data base.)
Figure F-3
File Help FKeys Go_To
02122195 Transfer Information System TS |
Fi nd Wi ch Equival enci es? MB3051
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From Departnment: BOT______ BOTANY
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Ot her Searches: using footnote #: _
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| ast updat ed between:
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The dat abase has been updat ed
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