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D. 1
D. How to Add an Equi val ency

This function may be used to add equivalencies to the TIS data base.
Its primary use is to establish equival enci es when new courses are
offered at other UWS or WICS institutions. You may only add

equi val encies for your institution (i.e. where your institution is the
To Institution).

There is nore than one way to add an equival ency record. Two exanpl es
of addi ng an equival ency are shown bel ow

CASE 1 OF 2

In Case 1 the receiving institution has determ ned the equival ency and
follows the steps below in adding the equival ency record:

1. Sel ect Option 1 "Course Equival encies" fromthe Miintenance
Menu. (Refer to "How to Use the Mintenance Menu" [Sect. A]
for help.)

2. Use the "Find Which Equival encies" screen to verify that the

equi val ency does not already exist. To do this, enter at
|l east the followi ng key fields: FromlInstitution, From

Department, From Course, and To Institution (Figure D-1).
(Refer to "How to Search for Equival encies" [Sect. C] for
help in retrieving equival encies.)

3. The "No Equival enci es Found" Pop-Up Box will be returned
indicating that you may proceed. Change the "N' to "Y" to
confirmthat you wish to add the equival ency (Figure D-2).

4. The "Equival ency Detail" screen will be returned. The key
fields entered in Step 2 will be automatically entered on
the screen (Figure D-3). Two additional itens are required:
the To Course Equivalent (in the To Department, To Course,
and/ or Non- Course Equivalent fields) and the Equival ency
Begin Year/ Term |If the Begin Year/Termfields are |eft
bl ank, they will be automatically filled with the begin
year/term of the course on the TIS data base. Update
additional fields on the screen as appropriate. (Refer to
"How to Use HELP" [Sect. B], "How to Use the Non-Course
Equi val ent (NCE) Field" [Sect. @G, and "How to Use the
Equi val ency Default Fields" [Sect. H for help in updating
the fields.)

5. Press ENTER to add the equival ency. The nessage "The
dat abase has been updated" at the bottom of the screen
indicates that the add is conplete (Figure D-4).
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FI GURES D-1 THROUGH D-4 SHOW HOW TO ADD AN EQUI VALENCY AT UW GREEN BAY FOR UW
COLLEGES COURSE - BOT 202:

Figure D-1 shows how to check if an equivalency for this course has already
been added.

Figure D1
File Help FKeys Go_To
62/ 22/ 95 Transfer Information System TI'S
Fi nd Wi ch Equival enci es? MB30511
From Institution: UAC
From Department: BOT__
From Course: 202
To Institution: GBY_ _
To Departnment: __
To Course: __
Year/ Term /I
Non- Cour se Equiv: __
Ot her Searches: using footnote #: _
in GE (Breadth) category: __
| ast updated between: __/ __ [/ ____and __ [ __ | ____
Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5- - - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11- - PF12-|-

Procd—Hetp VBar —RetTIm MVETTO EXit = carnct
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Figure D-2 shows the "No Equival enci es Found" Pop-up Box with a "Y" entered to
proceed with addi ng the equival ency.

Figure D2
File Help FKeys Go_To
64/ 05/93 Transfer Information System TI'S
Fi nd Whji ch Equi val enci es? Mg30511
From Institution: UANC__ ** No Equival enci es Found **
From Departnment: BOT_____ | e -
From Course: 202_ No equi val enci es match this request|.
Do you wish to add an equival encyd
To Institution: GBY__
To Department: Enter "Y' or '"N: Y
To Course: __
ENTER=Proceed F12=Cancel
Year/ Term /
Non- Cour se Equiv: __
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Figure D-3 shows the "Equival ency Detail" screen with the key and default

fields automatically entered.

Figure D-3
File Help FKeys Go_To
02/ 22/ 95 Transfer Information System TI'S
Equi val ency Det ai | MB30513
----Institution----- -------- Department-------- --Course or Equival ent-|-
FROM UWC _ Col | eges BOT __ BOTANY 202_ DENDROLOGY
TO GBY Geen Bay ___ o
Non- Cour se Equiv (NCE):
WHEN: Equi val ency effective beginning in year/term ___ I _
and ending in year/term ___ I _
Use FROM course credits? Y (YI'N) Credits Granted: 3.0
Use npbst recent TO data? _ (YIN) TO Data Year/Term ___ I _
Use TO course |evel? _ (YI'N) Level Granted: _
Use TO course GE (BR)? _ (YI'N) GE (BR) Granted:
Foot not e(s): Last Updat ed: [
Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5- - - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11- - PF12-|-
Updt Help DrTail PgUp PgDn Print MBar Retrn Mvenu Exit B eamct—
Dlonca aAant Ay Aot o £ Ay +han oy Aot vgal Aanes,
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Figure D-4 shows the appropriate entries to transfer UW Col | eges course BOT
202 as a BIOLOGY departnment elective at UM G een Bay and that the data base
has been updated. (Note that additional data itens nust be entered prior to
conmpl eting the update.)

Figure D-4
File Help FKeys Go_To
62/ 22/ 95 Transfer Information System TI'S
Equi val ency Det ai | MB30513
----Institution----- -------- Department-------- --Course or Equivalent--
FROM UWC__ Col | eges BOT___ BOTANY 202_ DENDROLOGY
TO GBY__ Green Bay BI OLOGY___ BI OLOGY o
Non- Course Equiv (NCE): 11 DEPARTMENT ELECTI VE
VWHEN: Equi val ency effective beginning in year/term 1990-91 / 1 FALL
and ending in year/term ___ I _ NO END
DATE
Use FROM course credits? Y (Y/'N) Credits Granted: 3.0__
Use npbst recent TO data? Y (Y/N) TO Data Year/Term 1989-90 / 1 FALL
Use TO course |evel? N (Y/'N Level Granted: L LOWER
Use TO course GE (BR)? N (Y/'N) GE (BR) Granted:
Foot not e(s): Last Updat ed:
04706793

Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5- - - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11 E¥prto—r-
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CASE 2 OF 2

In Case 2 the receiving institution uses the "Copy Function" to copy
an existing equival ency, which transfers simlarly, and add the new
equi val ency record. The followi ng steps are reconmended:

1.

Sel ect Option 1 "Course Equival encies" fromthe Miintenance
Menu. (Refer to "How to Use the Mintenance Menu" [Sect. A]
for help.)

Use the "Find Wich Equival encies" screen to retrieve the
exi sting equival ency that you wish to copy. (Refer to "How
to Search for Equival encies" [Sect. C] for help in
retrieving equival encies.)

This will return the "Equivalency Detail" screen for the

exi sting equivalency (Figure D-5). To add the new

equi val ency, first,select the "Copy this equival ency" option
fromthe File Menu (Figure D-6).

The sane "Equival ency Detail" screen will be returned with
the message at the bottom of the screen pronpting you to
make the necessary changes to the new equival ency. Change

t he Equival ency Begin Year/Termto the effective date of the
new equi val ency, if necessary. Update additional fields on
the screen as appropriate and press ENTER.  (Figure D-7)
(Refer to "How to Use HELP" [Sect. B], "How to Use the Non-
Course Equivalent (NCE) Field" [Sect. @G, and "How to Use
the Equival ency Default Fields" [Sect. H for help in
updating the fields.)

The "Equi val ency Detail" screen for the new equival ency will
be returned with the nessage "The database has been updated"
at the bottom of the screen (Figure D-8).

Use the Menubar function key (F7) or the arrow keys to nove the cursor

to the

"File" menu itemat the top of the screen and press ENTER; then

nove the cursor to the "Add a new equival ency”" itemon the |ist and
press ENTER agai n.
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FI GURES D-5 THROUGH D-8 SHOW HOW TO ADD AN EQUI VALENCY FOR UW COLLEGES COURSE
CPS 113 BY COPYI NG AN EXI STI NG EQUI VALENCY FOR CPS 111:

Figure D-5 shows the "Equival ency Detail" screen for UW Col | eges course CPS
111 to UW Gshkosh.

Figure D-5
File Help FKeys Go_To
02/ 22/ 95 Transfer Information System TI'S
Equi val ency Det ai | MB30513
----Institution----- -------- Department-------- --Course or Equivalent--
FROM UWC__ Col | eges cPs__ COMPUTER SCI... 111_ I NT TO CPS
( FORTRAN)
TO: OSH__ Oshkosh 34__ COMPUTER SCI ... _
Non- Cour se Equiv (NCE): 11 DEPARTMENT ELECTI VE
VAHEN: Equi val ency effective beginning in year/term 1989-90 / 1 FALL
and ending in year/term _____ I _ NO END
DATE
Use FROM course credits? Y (YI'N) Credits Granted: 3.0__
Use nost recent TO data? Y (Y/N) TO Data Year/Term 1989-90 / 1 FALL
Use TO course |evel? N (Y/'N) Level Granted: L LOWER
Use TO course GE (BR)? N (Y/'N) GE (BR) Granted:
FootTote(s)™ tast—Updated:
04/ 06/ 93 2
Erter—PHE RF2 PR3 PF4 PF5 PF6 PF7 PFS PFO. PF1O—PFHE—PH2




UW SYSTEM ADM NI STRATI ON
TRANSFER | NFORMATI ON SYSTEM ( TI S)

MAI NTENANCE MANUAL

Dat e Title
7-00 HOW TO ADD AN EQUI VALENCY
D. 8

Chapt er Page
IV

Figure D-6 shows how to select the
File Menu.

"Copy this equival ency" function fromthe

Fi

gure D-6

File Help FKeys Go_To

Di splay different equival encies

Add a new equi val ency

I nformati on System
al ency Detail

Copy this equival ency Pepartnment-------- --Course or Equivalent---
FR|[ Del ete this equival ency. .. _ COWPUTER SCI... 111_ INT TO CPS
( FORTRAN)
LS R __ COWUTER SCI ... ____

Edit Preferences... DEPARTMENT ELECTI VE

Exit TIS. ..
| ning in year/term 1989-90 / 1 FALL

F12 = Cancel ding in year/term ___ / NO END
DATE

Credits Granted: 3.0__

Use npbst recent TO data? Y (Y/N) TO Data Year/Term 1989-90 / 1 FALL
Use TO course |evel ? N (Y/'N) Level Granted: L LOWER
Use TO course GE (BR)? N (Y/'N) GE (BR) Granted:
Foot not e(s): Last Updat ed:

04706793
Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5-

- - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11-#¥ppto——o0
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Figure D-7 shows the change to From Course to establish the new equival ency.
Ot her fields on the new equival ency can al so be updat ed.

Figure D-7
File Help FKeys Go_To
62/ 22/ 95 Transfer Information System TI'S
Equi val ency Det ai | MB30513
----Institution----- -------- Department-------- --Course or Equival ent - -
FROM UWC__ Col | eges cPs__ COMPUTER SCI... 113_ | NT TO CPS( FORTRAN)
TO OSH__ Oshkosh 34 COWPUTER SCI ... __
Non- Course Equiv (NCE): 11 DEPARTMENT ELECTI VE
VWHEN: Equi val ency effective beginning in year/term 1989-90 / 1 FALL
and ending in year/term ___ I _ NO END
DATE
Use FROM course credits? Y (Y/'N) Credits Granted: 3.0__
Use npbst recent TO data? Y (Y/N) TO Data Year/Term 1989-90 / 1 FALL
Use TO course |evel? N (Y/'N Level Granted: L LOWER
Use TO course GE (BR)? N (Y/'N) GE (BR) Granted:
Foot not e(s): Last Updat ed:

u4/ v/ 95 &=
Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5- - - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11 Eprig——
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Figure D-8 shows that the new equival ency has been added to the data base.

Figure D-8
File Help FKeys Go_To
02/ 22/ 95 Transfer Information System TI'S
Equi val ency Det ai | MB30513
----Institution----- -------- Department-------- --Course or Equivalent--
FROM UWC__ Col | eges cPs__ COMPUTER SCI ... 113_ INTR TO CPS
( PASCAL)
TO: OSH__ Oshkosh 34__ COMPUTER SCI ... _
Non- Cour se Equiv (NCE): 11 DEPARTMENT ELECTI VE
VAHEN: Equi val ency effective beginning in year/term 1989-90 / 1 FALL
and ending in year/term _____ I _ NO END
DATE
Use FROM course credits? Y (YI'N) Credits Granted: 3.0__
Use nost recent TO data? Y (Y/N) TO Data Year/Term 1989-90 / 1 FALL
Use TO course |evel? N (Y/'N) Level Granted: L LOWER
Use TO course GE (BR)? N (Y/'N) GE (BR) Granted:
FootTote(s)™ tast—Updated:
02/ 22/ 95 2
Erter—PHE RF2 PR3 PF4 PF5 PF6 PF7 PFS PFO. PF1O—PFHE—PH2




