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B. How to Use HELP

TIS provides three types of HELP functions to assist users with the various
TIS maintenance functions and screens.  These include General HELP, Screen
HELP, and Field HELP.  General HELP gives basic information about how the
on-line maintenance system works.  Screen HELP describes how to use a
particular screen.  Field HELP provides a user with a list of valid entries
for a specific field ("List HELP"), where applicable, and with information
describing the use of the specific field.

To access General HELP:

1. Move the cursor to the HELP selection on the Menubar at the top
of the screen using the arrow keys or the F7 function key.  Press
ENTER to pull down the menu (Figure B-1).

2. Move the cursor to the desired menu option and press ENTER to
select.

To access Screen HELP:

1. Move the cursor to a blank area on the screen, i.e. from outside
any field data input areas, and press the F1 function key (Figure
B-2). 

    OR
2. Select the "Using this screen" option from the General HELP Menu,

described above.

To access Field HELP:

1. Move the cursor to the data input area for the specified field
and press the F1 function key.  (Field HELP is also available for
each option on the Maintenance Menu screen.)

2. In some cases, a list of valid entries for the field will appear
(Figure B-3).  Move the cursor to the item you wish to select and
press ENTER or press F1 (HELP) again to view the textual
description of the field (Figure B-4).

3. In other cases, when List HELP does not apply, the textual
description of the field is returned (Figure B-4).
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FIGURES B-1 THROUGH B-4 SHOW DIFFERENT USES OF THE HELP FUNCTION:

Figure B-1 shows an example of General HELP using the HELP selection on the
Menubar.

Figure B-1

File  Help  FKeys  Go_To
========+-------------------------------
+======================================
06/08/98¦Changing screens...            ¦ation System                  TIS
        ¦Field help...                  ¦ivalencies?                   M830511
--------¦Function keys...               ¦-------------------------------------
-
        ¦Using menus...                 ¦
       F¦-------------------------------¦
        ¦Using this screen...           ¦
        ¦-------------------------------¦
        ¦How to display equivalencies...¦
        ¦How to add a new equivalency...¦
        ¦How to delete an equivalency...¦
        ¦-------------------------------¦
        ¦F12 = Cancel                   ¦
        ¦                               ¦
       N+-------------------------------+
 -----------------------------------------------------------------------------
-
 Other Searches:     using footnote #: ____
             in GE (Breadth) category: ______
                 last updated between: __ / __ / ____ and __ / __ / ____

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--
-
Procd Help                                MBar  Retrn MMenu Exit        Cancl
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Figure B-2 shows an example of Screen HELP for the "Find Which Equivalency"
screen.

Figure B-2

  File  Help  FKeys  Go_To                                                   

=========                        =================================
02/22/95   Changing screens...               System                  TIS     
                                                                       M830511
------                    TIS Help System                     ----------------
            ** Find Which Equivalency - Screen Help **      
                                                 More: -    
       To perform a quick and efficient search, a minimum    
       number of fields should be entered, such as:          
           1.  FROM Inst, TO Inst                           
           2.  FROM Inst                                    
           3.  TO Inst                                      
           4.  FROM Inst, FROM Dept                         
           5.  TO Inst, TO Dept                             
           6.  TO Inst, Footnote #                          
           7.  TO Inst, GE (Breadth) Category               
 -----     8.  FROM Inst, Last Update Date                    ----------------
 Other     9.  TO Inst, Last Update Date                    
       Other searches are allowed but they may be less       
       efficient and may take more time to complete.          22 / 1995
       Page: 2  of 2                                         
Enter-                                                        0--PF11--PF12---
Procd  F3=PgUp F4=PgDn F12=Cancel                             t        Cancl
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Figure B-3 shows an example of List HELP for the field "From Department".

Figure B-3

File  Help  FKeys  Go_To
==============================================================================
=
03/30/98                  Transfer Information System                  TIS
                           Find Which Equivalencies?                   M830511
------------------------------------------------------------------------------
-

       From Institution: UWC__         UW Colleges
        From Department: __________
       +-------------------------------------------------------+
       ¦             ** 'From' UWC Departments **              ¦
       ¦--------------------------------------------- More:   +¦
       ¦Search for: ANT_______ (type 1-10 letters/numbers)     ¦
       ¦**   Move cursor to selected line and press ENTER    **¦
       ¦                                                       ¦
       ¦_ ANT        : ANTHROPOLOGY                            ¦
       ¦_ ART        : ART                                     ¦
 ------¦_ AST        : ASTRONOMY                               ¦--------------
-
 Other ¦_ BAC        : BACTERIOLOGY                            ¦
       ¦_ BIO        : BIOLOGY                                 ¦
       ¦_ BOT        : BOTANY                                  ¦_ / ____
       ¦                                                       ¦
Enter-P¦F1=Help F3=PgUp F4=PgDn F5=Sort F11=Search F12=Cancel  ¦--PF11--PF12--
-
Procd H+-------------------------------------------------------+        Cancl
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Figure B-4 shows an example of the textual component of Field HELP for "From
Department".

Figure B-4

  File  Help  FKeys  Go_To                                                  
  
=============================================================================
=
02/22/95                  Transfer Information System                  TIS
                           Find Which Equivalencies?                  
M830511
-----------------------------------------------------------------------------
-

       From Institution
        From Department                   TIS Help System                  
                                      ** “From” Department **              
                     **                                        More:   +  
        --------------- You may enter a department abbreviation or a       
        Search for: ANT department code at the specified From Institution  
        **   Move curso (aka Sending Department ID).  Or you may enter the 
                        CDR Curricular Area Code (four digits) assigned to 
        _ ANT        :  the department.  The value that you enter will be  
        _ ART        :  converted to the department abbreviation or code,  
 ------ _ AST        :  whichever has been defined as the Department ID     
-
 Other  _ BAC        :  format at the From Institution.                    
        _ BIO        :                                                     
        _ BOT        :  Page: 1  of 4                                      
                                                                           
Enter-P F1=Help F3=PgUp F3=PgUp F4=PgDn F12=Cancel                          
-
Procd 




