It is especially urgent that the CDR liaison review the preliminary tables with the appropriate institutional
personnel to be sure that these tables reflect current conditions.
CDR Code Table Handling

The following summarizes the schedule for issuing CDR code tables and the offices that should be involved
in reviewing the various CDR code tables.

Curricular Area (CAC/UDDS)

Preliminary — Spring
The CDR liaison should review this table with the institutional budget officer to be sure that the
UDDS numbers are current and reflect the proper budgeted departments. The CAC numbers should
be reviewed with the registrar to be sure that all departments granting student credits are properly
represented. Discipline areas for new CAC codes are assigned in conjunction with the System
Administration Academic Affairs office. Any questions concerning CAC/UDDS codes should be
addressed to the table manager.

Final — Summer

Majors

Preliminary — Spring
New codes are issued by the table manager upon request. However, a major code is not added or
revised without approval of the System Administration Academic Affairs office. The final CDR
major code table for an institution should contain all majors which are valid and operational as of the
date of the table. The CDR liaisons should review the preliminary table with their institutional
Academic Affairs office to be sure that all valid majors are properly reflected. Any questions
regarding major codes should be addressed to the table manager.

Final — Summer

Degrees

Preliminary — Spring
New codes are issued by the table manager upon request. However, a degree code is not added or
revised without the approval of the System Administration Academic Affairs office. The final CDR
degree code table for an institution should contain all degrees which are valid and operational as of
the date of the table. The CDR liaisons should review the preliminary table with their institutional
Academic Affairs office to be sure that all valid majors are properly reflected. Any questions
regarding degree codes should be addressed to the table manager.

Final — Summer

New codes for the following tables are issued by the table manager upon request. The Spring and Summer
CDR updates contain a summary sheet of changes to these tables that occurred since the previous updates;
complete listings of the tables are available upon request.

College Codes
High School Codes
Address Table
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E.

Resident Status

1. Reciprocity Students. Fee resident status is based upon Wisconsin Statutes. Students
qualifying under the Michigan and Minnesota reciprocity agreements are considered as non-
residents for general reporting. This also applies to other students who obtain non-resident
tuition waivers. Close cooperation should be maintained with the Minnesota-Wisconsin
Reciprocity Agreement Officers to ensure accuracy in coding these compact students for the
CDR. All Minnesota students who paid fees under the Minnesota Reciprocity Agreement
should be coded as Minnesota Reciprocity Students.

2. Full-time Employment. Under 1989 Wisconsin Act 181, the following individuals are
exempted from non-resident tuition: individuals who are continuously employed full-time in
Wisconsin by a private or public employer who (1) have been relocated by their current
employer from outside Wisconsin to Wisconsin; or (2) have resided outside Wisconsin and
who move to the state for employment purposes before applying for admission and moving to
the state — and their spouses and dependents, if the student demonstrates an intent to establish
and maintain a permanent home in Wisconsin, under criteria set forth in the s. 36.27(2)e), Wis.
Stats. These individuals are considered residents for reporting purposes.

3.  State Detainment. Individuals constrained by the courts from leaving the State of Wisconsin,
who are enrolled in credit courses, are assessed resident instructional fees and should be
considered residents for reporting purposes.

Audit Credits

Audit credits are to be submitted on the CDR files as normal full credits for the courses (or at the
minimum credits for variable credit courses, unless the student is paying fees for more than the
minimum).

Regent-approved policy allows Wisconsin residents who are receiving federal old age survivors and
disability insurance benefits (OASDI) to audit courses free of charge on a class-space available
basis. These students will not be counted as part of the official enrollment, but they should be
included in the CDR submission.

Legislature-approved policy allows Wisconsin residents age 60 and over to audit courses free of
charge on a class-space available basis and with the approval of the instructor. These students will
not be counted as part of the official enrollment, but they should be included in the CDR
submission.

University of Wisconsin System Administration will use the following rules when calculating
official enrollment.
1.  As of Academic Year 2000-01

a.  Wisconsin Senior Auditors and their credits are not included in official counts.

b. Audit credits (excluding Wisconsin Senior Auditors) are included in official counts at one-
half of their normal full credit value. Note: Audit credits are to be submitted on the CDR
files as normal full value. The proration for official counts is done by System
Administration.

2. As of Academic Year 1995-96 through 1999-00

a. All audit credits (including auditors age 62 and older) are included in official counts at
one-half of their normal full credit value. Note: Audit credits are to be submitted on the
CDR files as normal full value. The proration for official counts is done by System
Administration.
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3.  As of Academic Year 1991-92 through 1994-95

a. Audit credits taken by degree-seeking students were included in official counts at their
normal full credit value.

b. Audit credits taken by non-degree-seeking students (including auditors age 62 and older)
were included in official counts at:

1. 30% of their normal full credit value for resident students, and
2. 50% of their normal full credit value for non-resident and reciprocity students.

4,  Prior to Academic Year 1991-92

a. Auditors age 62 and older and their credits were not included in official counts.

b. All other audit credits were included in official counts at one-half of their normal full
credit value.

Multicultural Students

Student race/ethnicity identification should be reviewed and corrected prior to the CDR submission.
Reporting using Race/Ethnicity (DE 2600 — DE 2670) will only use race designations for citizens,
permanent residents, or refugees/political asylees. Careful reporting will facilitate the proper
development of the various subdivisions of students required for federal and other reporting. This
information is not used in individually identifiable form; it is used to meet aggregate reporting
requirements.

Contract Courses

1. Asof Academic Year 2001-02

a. All contract courses, regardless of funding source, must be reported. See data element
Primary Funding Source (DE 1500).

2.  Prior to Academic Year 2001-02

a. Credits associate with contract courses were not reported on the CDR.

Majors Associated with Degrees

Only those majors approved by System Administration Office of Academic Affairs should be
submitted as majors associated with degrees conferred on the post-term submission of the CDR.

New Freshman

The definition of new freshman is any degree-seeking undergraduate student entering for the first
time with no creditable course work in higher education (other than during summer session or while
enrolled in high school).

For analytical purposes only, all students with a Current Entrance Status (DE 2240) of ‘N will be
grouped with new freshmen regardless of their classification level ((DE 2210) ‘A’, ‘B’, “‘C’ or ‘D’).
The CDR should be submitted with the classification level assigned the student by their institution.
For example, a new student entering immediately from high school with enough advanced
placement credits might be classified as a Sophomore and, therefore, would be submitted on the
CDR with an entrance status of ‘N’ (DE 2240) and classification level of ‘B’ (DE 2210). For
analytical purposes, this student would then be grouped with new freshmen.

.11

Sp/08

Sp/08
-Sp/08

AJ00



Study Away/Exchange Students

Beginning with Fall 1995-96 and thereafter, all exchange students are to be reported on the CDR.
Only the incoming students and their associated credits are included in official enrollment counts.

Beginning in Fall 1993-94 and thereafter, Study Away students were no longer counted in official
headcount and FTE. Regardless, these students and their associated credits are to be reported on the
CDR.

Distance Education Reallocation

Student and curricular CDR data is collected to provide information regarding Home Institution
Registration (HIR) distance education course enrollments, i.e., distance education courses that are
offered as a collaborative agreement between two or more UW institutions. Because of the small
amount of reported HIR distance education activity, System Administration’s Office of Budget
Planning does not currently use this data to reallocate tuition dollars. Under HIR, students register
for distance education courses through the institutions where they are enrolled/matriculated
regardless of which UW institution transmits the course. The Primary Distance Education data
elements (DEs 1310, 1320, 1350, 1360 and 1390) must be submitted by the receiving institution to
accomplish this reallocation. Note: Credits registered through the Nursing Consortium are not to be
reallocated.
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Revised: Spring 1998

THE UNIVERSITY OF WISCONSIN SYSTEM
GUIDELINES FOR THE CENTRAL DATA REQUEST

-Extended Degree Program-

This paper highlights certain policies and procedures that pertain to the effective inclusion of Extended
Degree Program (EDP) information in the regular Central Data Request (CDR) during the academic year.

As of academic year 1991-92, the EDP information has been incorporated into the fall and spring terms sixth-
week curricular CDR submissions and the sixth-week and post-term student CDR submissions. All curricular
and student data elements (unless otherwise specified below) will be required. Please note this process
requires the inclusion of EDP course information in the curricular CDR. The separate annual EDP CDR,
which has paralleled the degree student CDR in format and data elements, has been discontinued.

For the CDR, EDP course section credit activity will be defined as follows. Only course sections taken by
EDP students which are not part of the regular on-campus degree instruction or taught by UW-Extension are
to be identified as EDP course work and reported in accordance with the guidelines below. Course sections
taken by EDP students which are part of the regular on-campus degree instruction or taught by UW-Extension
will be reported on the curricular and student CDR during the semester of their occurrence in accordance with
the regular CDR guidelines. These course sections will not be identified on the CDR as EDP work.

The procedures employed to incorporate EDP information into the fall and spring CDR submissions are as
follows. All EDP course work taken by EDP students will be submitted in accordance with these guidelines.

A. End of the EDP Reporting Period

All cumulative EDP course sections registered for by EDP students during the period January 1 to
June 30, should be included in the sixth-week fall CDR submission of the subsequent academic year,
with June 30 begin considered the end of the reporting period. Conversely, all cuamulative EDP course
sections registered for by EDP students during the period July 1 to December 31, should be included in
the sixth-week spring CDR submission of the same academic year, with December 31 being considered
the end of the reporting period.

If a student registers for an EDP course section during the above specified six month period and does not
drop the course section or withdraw from the program within the first 30 days in order to receive a fee
refund, these credits should be included in the CDR submission. The EDP course section credits should
be reported even if the student registers for the course and completes the course work prior to the end of
the EDP reporting period.

B. Official Student Population

For CDR purposes, EDP information should be reported for a student if all of the criteria listed below
have been met.

1. The student has registered for at least one EDP course section.
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2. The student has made an appropriate financial commitment to the institution. An appropriate
financial commitment is one in which the student has made a cash payment (either in full or 40%
of the obligation), a signatory commitment for payment of the fees, or finalized arrangements for a
third-party payment (such as student aid or private assistance).

3. The student has not withdrawn from the EDP during the first 30 days after registration and
received the designated fee refund.

An EDP student and associated credits are to be reported via the CDR only if the student has fulfilled all
of these criteria by the official EDP end of period date.

EDP Associated Courses and Credits

The course sections and associated credits for the official EDP population reported on the CDR should
reflect all course changes (drops/adds) which occur during the six months prior to the EDP end of period
date. Drops that occur after the end of period date will not be reflected in the CDR. Course adds that
occur after the end of period date will be reported on the next CDR submission.

Withdrawals

If a student registers for an EDP course section less than 30 days before the end of period date and later
withdraws from the program within the 30 day period after registration, but after the end of the EDP
reporting period, this student and associated EDP credits should be reported in the CDR submission.

The post-term data element Date of Withdrawal (DE 2500) will not be used for a student who withdraws
from the EDP. This data element is reserved to indicate when a regular on-campus student totally

withdraws from a semester’s activity.

Prior Learning Credits

Do not report prior learning credits in the student CDR for EDP students.

EDP Course/Section Identification

In the curricular CDR, EDP course sections must be identified with a code of ‘E’ for the data element
Type of Instruction (DE 1100) and ‘Y’ for the data element Extended Degree Indicator (DE 1430).

Duplicate Students and/or Course Sections

Data should be edited before it is submitted to eliminate duplicate students and duplicate course section
numbers. Failure to do this will result in the loss of information. If duplicate student numbers are
encountered in the CDR, the second record will be dropped.

Reporting Both EDP and Regular Course Section Activity in the Same Submission

If an EDP student is taking regular on-campus course work or a UW-Extension course and has EDP
course work reported in the CDR from the previous six month period, the student’s personal and
university information [such as Student Classification (DE 2210) and Entrance Status, Current
(DE 2240)] for the current semester should take precedence over the information from the previous EDP
reporting period and, therefore, should be submitted on the CDR.
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Post-Term Data Requirements

CDR guidelines require that a post-term record be reported for every student listed in the sixth-week
submission. Therefore, a post-term record should be included for EDP only students.

The data elements Degree Earned this Term (DE 2420), Major Associated with Degree Earned this
Term (DE 2430), and Teacher Education Completion (DE 2440) for EDP students should be reported on
the post-term student CDR during the semester awarded. Do not report degree or teacher certification
data as part of the EDP information that is phased into a subsequent post-term student CDR submission.

The data elements Math Remediation Completed this Term (DE 2460) and English Remediation
Completed this Term (DE 2465) should be included as part of the EDP student information reported in

the subsequent post-term CDR submission.

Do not use data element Date of Withdrawal (DE 2500) for EDP students.
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