Entering Freight in 8.8

Most campuses add the freight as a separate line of coding on a voucher. If
you do this, you will enter the freight as part of the total.
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For those campuses that prorate the freight (In 7.5 this was UWGBY,
UWPLT and UWMIL) between the distribution lines, you will handle freight in the
following way.
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Click on the icon next to the freight




The following screen will appear.
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Unit: UWPLT Moucher ID:  NEXT Vendor: 0000000238
Invoice: 0Ip998 Gross Amt: ANDERSON, MAXL
Freight Amount: 0.00
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Click the magnifying glass next to the Charge T
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Look Up Charge Type

SetiD: UWPLT
Miscellaneous Charge: [ begins with =] [
Description: [egins with =] |
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Select Freight Expense
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Then fill in the amount of the charge and click OK.

Include the freight in the total amount of the voucher and only the expense in the
detail of the voucher. (In the below example, the total with freight is $2,025.00).
The freight is entered as $25.00, the expense is only $2,000.00.
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Name: ANDERSONMA-QD|C,  Freight Amount: 25.00 &
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ANDERSOM, MAK L ote 2,025.00
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Accounting Date: [7nrz512005 Action: | PRun
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Control Group: Q

PO Unit: Purchase Order: Copy PO Worksheet Copy Option: |Mone [
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Line ‘*Distribute by Htem
2,000.00
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Budget check and post the voucher. If you navigate to Accounting Entries
(Accounts Payable/Review Accounts Payable Info/Vouchers/Accounting Entries)
Search on the voucher you just entered. You will see that the freight was added to

the distribution line.
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*Business Unit: [UWPLTCL  woucher ID: IUU1 42457 QU |nvoice Number: [01p8993 aQ
*Accounting Line View Option: | Standard | I Show Foreign Currency ﬂl Reset |
Invoice Date: 105152005 Vendor ID: 0000000238 Wendor Name:  ANDERSOMN, MAX L

Accounting Information

Posting Process: AP Accrual GL Dist Status: Mane

Description w g';;%‘ Leduer  GLUnt  TaxAuthority  Account Oper Unit  Fund Dext Program
Accounts Payable 302500USD  ACTUALS  LWRLT 7100 102 321000 1
test freight expense 202500 USD  AGTUALS UWPLT 3100 102 321000 1
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