
Entering Freight in 8.8 
 

 Most campuses add the freight as a separate line of coding on a voucher.  If 
you do this, you will enter the freight as part of the total.  
 

 
 
 For those campuses that prorate the freight (In 7.5 this was UWGBY, 
UWPLT and UWMIL) between the distribution lines, you will handle freight in the 
following way.   
 

 
Click on the icon next to the freight 



The following screen will appear.   

 
 
Click the magnifying glass next to the Charge Type.   

 
 
Select Freight Expense 



 
Then fill in the amount of the charge and click OK. 
 
Include the freight in the total amount of the voucher and only the expense in the 
detail of the voucher.  (In the below example, the total with freight is $2,025.00).  
The freight is entered as $25.00, the expense is only $2,000.00.   

 



 
 
Budget check and post the voucher.  If you navigate to Accounting Entries 
(Accounts Payable/Review Accounts Payable Info/Vouchers/Accounting Entries)  
Search on the voucher you just entered.  You will see that the freight was added to 
the distribution line.   

   


