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Background

PeopleSoft Query is an end-user reporting tool that allows users to extract information from SFS
easily and efficiently. Queries can be as simple or as complex as needed; and can be one-time
gueries or saved queries used repeatedly. This manual walks through the steps of creating a
guery using the web query tool, and also discusses some advanced query topicsthat aid in
creating powerful queries.

To use Query efficiently, you need a basic understanding of the data (that is, in what record is the
data stored) the query will be based upon, and relationships to other records within the database.
Itisfairly ssimpleto create a query, but it takes time and understanding to create a query and
bring back accurate data.

PeopleSoft Query has severa different ways to do the same task, this manual shows one way.
You will likely find different ways to do many items described in thismanual. Use the method
that works best for you.

Before getting started with Query, remember the following:

- Useasingle mouse click when working with Query. Thereis no need to double click on
fields or tabs.

- Do not use the back button on the browser when navigating through PeopleSoft.

- If the system is processing, thereis not a way for you to stop the processing. Pressing the
stop button on the browser or clicking on another tab will likely cause the system to not
respond. You will lose any unsaved data.

- PeopleSoft uses the terms record and tables interchangeably. In this manual, the terms will
mean the same thing, which is atwo-dimensional arrangement of rows and columns that
holds data.

Getting Started

There are the three options for Query from the main menu (Reporting Tools - Query):

Query Manager allows you to create new queries and modify

— Query Manager or run existing queries.
— Query Viewer
— Schedule Clueny Query Viewer alows you only to run existing queries.
[+ PSinvision
— Report Manager Schedule Query alows you to schedule an existing query to

run sometime in the future.
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Running an existing query

To run an existing query, use Query Viewer. The navigation to Query Viewer is. Reporting
Tools~>Query—>Query Viewer. The following screen is used to find a query.

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By: |Querg.r Marne j begins with

Search | Advanced Search

Pressing search here will return the first 300 queries available to you. The private queries will be
shown first, followed by public queries. To access additional queriesit is necessary to specify
search criteria. For additional criteria, click on Advanced Search link, which looks like the
following:

Query Viewer

Enter any information you have and click Search. Leawve fields hlank for a list of all values,

Query Name:; Ibegins itk 'I I
Description: I begins with 'I I
Uses Record Name: | beging with 'I |

Uses Field Name: I begins with "I
Access Group Name: I begins with 'I

Folder Hame: I begins with 'I
Owner: - I j"

When using the IN or BETWEERM operators, enter comima separated values without quotes. ie. JOB EMPLOYEE JREML_LM.

Search | Clear | Basic Search

Enter information needed to limit the results to a manageable set. This search is useful if you do
not know the query name, but know arecord the query uses.

In this example, | want to run a query that returns alist of valid accounts. The query nameis

UW _88 NVS LIST OF ACCOUNTS. Typein part or the entire name to get alist of queries.
The more of the name entered, the more refined the results will be.
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Query Viewer

Enter any information you hawve and click Search. Leave fields blank for a list of all values.

“Search By: |Quer3r Mame j hegins with Ly 88 MWS_LIST _OF_A

Search | Advanced Search

Search Results

‘Folder View: | All Folders -- j

Custortize | Find [View sl | B8 First [0 4 o 4 [ Last

i Runto Runto Addto
Query Hame Description Owner Folder HTML Excel Schedule Favorites
I 88 MWE_LIST _OF_ACCOUNTS Public MWISIOM HTML Excel Schedule Favorite

There are four options for the query:
Run to HTML — Run thisreport toaHTML format.
Run to Excel — Run this report to a Microsoft Excel format.

Schedule — Run this report at some time in the future. The results will show up in the Report
Manager and can also be e-mailed to you or other users (discussed later.)

Add to Favorites— Add this query to thelist of favorite queries. The query will then show up
on the bottom of the query search pagesto find easily. Below is an example of adding this query
to favorites:

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By: |QueryName j begins with

Search | Advanced Search

~ My Favorite Queries

First [4] 1af 1 [¥] Last

Custormize | Find | i

. Runte Runto

M - [ASLLLE S
Luery Name Description Owner  Folder HTML  Excel Schedule Remove
Ly 88 MWS_LIST _OF_ACCOUNTS Fublic  MWISION HTML Excel Schedule [=]

Clear Favorites List |

This report will show up on the query search pages under ‘ My Favorite Queries’ until itis
removed from the list. To remove aquery, click on the — (minus) under the Remove column, or
pressthe ‘ Clear Favorites List’ to remove all Favorite Queries from the list.
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Scheduling a Query

When scheduling a query, the query will run through process scheduler. Y ou define the time and
day to run the query, along with distribution options.

To schedule a query, either click on the Schedule Query menu item, or select the * Schedul €’
hyperlink from the Query Viewer.

= Qe

— Query Manager Schedule Query from
IQ'H'E'F"I '|I|'iﬁl.l.l.l.ln:-' Menu

— achedule Cuery

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.
Schedule

*Search By: |Query Marne j heging with .

hyperlink from

Query Viewer.

Search | Advanced Search

* My Favorite Queries

Customize | Find | ] First E 1 of E| Last
Query Name Description Owner  Folder N unilg Sch

HTML  Excel avule Remove

LA 88 MNYS_LIST_OF _ACCOUNTS Public  NVISION HTML Excel |Schedule |[=]

Clear Favorites List |

A run control is needed to schedule aquery. Either select an existing run control or create a new
run control for the query.

After you enter arun control name and click Add, enter a description for the query, and enter a

value for any promptsin the query. Inthisexample, thereisone, the EFF_STATUS. The
EFF_STATUSisset to A.

Schedule Query

Run Control ID: Schedule_guery Eeporihianager Process Monitor Run
Query Name: | ¥/_89_PAGE_TABLES
‘Description: |

Update Parameters

Prompt Name Value
PRLMAME 1099_RFT_FPOST

Press OK when done.
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Run the scheduled queries on the PSUNX server. Select the time that PeopleSoft should run the
query. .

Process Scheduler Request

User ID: UK Run Control ID: Schedule_guary

Server Name: I 'l Run Date: I'I 0i25/2006 [#]
Recurrence: I 'I Run Time: |1 2:01:47FM Resetto Current DateiTime
Time Zone: I Q

Process List
Select Description
v FPEQLERY PESQLIERY Application Engine |Weh

‘Format Distribution
x| ™ =] Distigution

Process Name Process Type ‘Type

The query will be sent to the report repository and/or e-mailed, depending on the distribution
selected. Click on the Distribution link to set the e-mail options.

Distribution Detail

Process Name: PSOUERY

Process Type:  Application Enging

Distribute To
ID Type ‘Distribution 1D
|User = uk a F =
Email Subject: Email With Log O Email Wel Report 7
Message Text:

Aftached is the file you regquested ;l

I~ |

Email Address List:

breswcrew ¥ @yahoo.com ;l

Ok | Cancel |

The default distribution is only to the user that runs the query. If additional users need to view
the query in the Report Manager, add them to the ‘ Distribute To’ section. Any users (or roles)
selected here will be able to view the query in the Report Manager. Selecting arole will allow
anyone with that role to view the query results.

To e-mail the report to a user, click the ‘Email Web Report’ checkbox and add an e-mail address

to the ‘Email AddressList’. You can add an e-mail subject and text to add to theresults. The e-
mail will send alink to the query resultsin the Report Manager.
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Creating a new Query

When creating a new query, plan the query ahead of time. Think about these questions — What
records are needed in the query? Which fields should be included in the query? How should the
data be limited? Should any amounts by summarized? Queriesthat are created “on the fly”
without planning can give incorrect data due to PeopleSoft’s complex record structure. Poor
gueries can cause the system to slow down for all users by using excessive database resources.

How to find out what record to use

As most users know, knowing the pagesis SFSis not the same as knowing the table structures
that store the data. When creating a query, you must know the tables, asthat is what you create
the query on. So, how do you determine the tables? Thereisaquery to find thisinformation, all
you need to know is the page name. The query nameis UW_89 PAGE_TABLES.

This query will prompt you for a page name, then will display the fields and tables for the page
that aren’t work tables or temporary tables. First, navigate to the page where the dataiis
contained and press CTRL+J to see the page name:

Browser IEiB.0

{ Header Y Lines  Totals " Ewmors Y Approval

Operating System WINHP
Unit:  UwniL Journal ID: 0000159749 Date: 0911512006 Browser Compression QM {gzip)
Tools Release 8.4803
Long Description: I i’
hd Application Release Financials/SCM 8.90.00.000
Ledger Group: JPCCRIUAL I~ Auto Generate Lines Senvice Pack [1
Ledger: Adjusting Entry: Mon-Adjusting Entry j' Page JOURNAL_ENTRY1
Component JUURNAL_ENTRY_TE
‘Source: | 772 Fiscal Year: 2007 " PROGESS, JOURNALS
lenu s
Reference Number:  |RWC Period: 3 CTRL+J User D UK
jv ADE Date: 09/15/2006 Database Name SFEITST
I~ save Journal Incomplete Status Database Type ORACLE
» A ion Server einnarnon. doitwisc.edu:a041

Component Buffer Size (KB) 648
Currency Defaults: WSD /i1

Reversal Created by Reversal Process Commitment Control

continue

Note page name (JOURNAL_ENTRY1). Now, navigate to query viewer, and bring up the query
UW_89 PAGE TABLESand runitto Excel or HTML. A prompt will come up for the Page
Name, enter it or use the lookup feature, and the results will be displayed.
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Page Name: [IOURNAL_ENTRY Q

Wiew Results

Download results in . Excel SpreadSheet CSY TextFile (2 kb)

1-14 of 14

1 Ledger Graup JRNL_HEADER LEDGER_GROUF
2 Ledger JRML_HEADER LEDGER

3 Source JRMKL_HEADER SOURCE

4 Fiscal Year JRML_HEADER FISCAL_YEAR

a Reference Mumhber JRMNL_HEADER TRANS_REF_MLIM

B Period JRML_HEADER ACCOUNTING_PERIOD
T ADB Date JRMKL_HEADER ADB_DATE

8 Journal Class JRML_HEADER JOURNAL_CLASS

9 Transaction Code JRMNL_HEADER IL_TRAMN_CD

10 Adjustment Type JRNL_HEADER GL_ADJUST_TYPE

11 Adjusting Entry JRKL_HEADER ADJUSTING_EMTRY
12 SJE Type JRNL_HEADER SJE_TYPE

13 Long Description JRMNL_HEADER DESCRZ54

14 Auto Generate Lines JRMNL_HEADER AUTC_GEM_LINES

m O M L

Thiswill show you the record (table) and field that displays on the page, so keep this information
handy when you start building your query.

Building a new query

To create anew query, navigate to Reporting Tools - Query - Query Manager. The following
screen will appear:

Query Manager

Enter any infarmation you have and click Search. Leave fields hlank far a list of all values.

Find an Existing Query [ Create New Query |

“Search By: |Query Name >| bedginswith |

Search | Advanced Search

Find an Existing Query | Create Mew Query

Query Manager defaults to the open an existing query page. To create a new query, click on the
“Create New Query” hyperlink, and the window will change to the following:
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[ Records Y Query ) Ewpressions | Prompts ) Fields ) Criteria )" Hawing )" WiewSGL Y Run

Query Name: hew Unsaved Guery Description:

Find an Existing Record

“Search By: IRecord Mame 'l hegins with
Search | Advanced Search

& save Save Az Mew Query Freferences Froperties Mew Union Cl Return to Search

The Query tool shows several Query “tabs’ along the top of the Window that are needed to build
anew guery. The same tabs appear once an existing query has been opened for editing. The tabs
perform the following functions:

Records — Select the records (tables) to use in the query.

Query — Add fields to the query from the records sel ected.

Expressions — Create an expression to use within the query.

Prompts — Create run-time prompts for the query.

Fields - Change the heading name, sort order, or create an aggregate field.
Criteria— Limit the results by creating criteriato get back correct information.
Having — Limit the results by creating criteria on the aggregate fields.

View SQL — Review the query SQL.
Run —View the query results.

Select the records that contain the information for the query. In this example, we will do aquery
based on one record. If you have multiplerecordsin the query, therecords must berelated
in arational manner, or elseyour resultswill not be accurate. Typically, Query will try to
join therecords based on the key fields. Keysarethefieldsthat make each line unique,
which may or may not be the proper joinsfor the query.

In this example, the query will return all account balancesin Period O for a specific department.
Thisinformation is contained in the LEDGER record. Thisisan ad-hoc query that would not
need to be saved. Enter LEDGER in the Search Box to find the record.

[ Records %  Query  Ewpressions | Prompts ' Fields ) Criteia [ Hawing ) WiewSQL ¥ Run

CQuery Name: pew Unsaved Query Description:

Find an Existing Record

‘Search By:  |Record Name x| beginswith  [LEDGER

Search | Advanced Search

Search Results

Customize | Eind | Wiew All | i First E 1-11 of 11 El Last

Recname Add Record Show Fields
LEDGER - Ledger Data Add Record Show Fields
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Once you locate the correct record, include it in the query by clicking the “Add Record”
hyperlink. The screen will change — the record has been added to the query, and alist of fields
contained in the record is now seen.

[ Records Y Ouery ' Ewpressions | Prompts " Fields ) Criteria ) Having ) WiewSalL Y Run

Query Name: ey Unsaved Query Description:

Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remaove from guery. Add 20

additional recards by clicking the records tab. When finished click the fields tab.
Chosen Records

Alias Record

= A LEDGER- Ledger Data Hierarchy Join  [=]
Check All Fields | Uneheck Al Fields |

[ = BUSINESS_UMIT - Business Unit 4

[T |® LEDGER- Ledgar 4

|5 ACCOUNT- Account Join GL ACCOUNT TRL- %
Accaunts

[T |¥ ALTACCT- Alternate Account Join ALTACCT THL - h A
Alternate Account

I~ |® DEPTID- Department Join DEPT TBL- T
Depar‘tments

T | OPERATING_UNIT- Operating Unit Join OFER URIT TBL- h A
Operating Unit

I |™ PRODUCT- Product Join PRODUCT TBL - %
Products

T |* FUND_CODE - Fund Code Join FUND TAL - Fund Table &

™ | cLASS FLD- Class Field Join CLASS CF TBL- Class %

- of Trade Tahle

To add fieldsfadr the query, check the box to the left of the field name. To add every field in the
record to the query, press the __Sh#kAIFiEls [ hox, To eliminate a column from the dataset,
simply uncheck the corresponding box on the “ Query” tab. When the fields are selected for your
report, click on the Fields tab.

[ Records Y Guery Y Expressions ¥ Prompts | Fields Y Criteria " Having ) WiewSaL Y Run

Query Name: Meyw Unsaved Guery Description:

view field properties, or use field as criteria in query statement. Colurmn Orderl Sort Orderl

Col Record.Fieldname Format Ord XLAT Aga Heading Text Add Criteria  Edit Delete

1 ABUSINESS_UMIT - Business Unit Chard Lnit ? Edit | =]
2 ALEDGER - Ledyer Char10 Ledger % Edit | =]
3 AACCOUNT - Account Charl0 Arccount ? Edit | =
4 A DEPTID - Department Char1 Dept cﬁ Edit | E|
5 A FISCAL_YEAR - Fiscal Year Murnd 0 Year 7 Edit | =
A AACCOUNTING_PERIOD - Accounting Period Mum3.0 Perind crf. Edit | E|
7T APOSTED_TOTAL_AMT - Pasted Tatal Amount SMNm25.3 Total Amt c.‘i Edit | E|
B save) Save AS Iesi Quuery Preferences Propeties Bew Lnion ) Return to Search |
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From this view, we see there are 7 columns in the results, which were added from the Query tab.
The Fields tab allows you to change the field to an aggregate field, change the heading text, limit
the results, or change the sort and column order. This query should have the Posted Total
Amount aggregated, so press the Edit button next to the POSTED _TOTAL_AMT column to see
the following:

Edit Field Properties

Field Name: A POSTED_TOTAL_AMT - Posted Total Amount

" NoHeading ™ RFT Short :: :0“&

© Text " RFT Long p C:::“
Heading Text:  min
Total Amt o
‘Unique Fielidl Name: € Average
IA.F‘OSTED_TOTAL_AMT

Ok | Cancel |

Change the Aggregate Column from None to Sum. There are severa options on this page that
are useful. Theleft hand section of this page controls the heading text, which can be changed by
either typing directly in the Heading Text box, or changing the radio button from the Short name
to the Long name. Each field has a short name and along name. NOTE - If you change the
Heading Text to a custom name, first change theradio button to Text, or else your text will
not be saved. Press OK when done.

Back on the Fields tab, click on the 512! | putton to change the sort order. The following
screen dictates the sort order.

Edit Field Sort Order

Change sort arder by entering sort numbers an the right. Calumns left blank ar assigned a 0 will not he
sorted.

Edit Field Sort Order Customize | Find | Yiew Al | B First [4] 1.7 af 7 [ Last
Record.Fieldname Sort Order Direction

ABUSIMNESS_UNIT - Business Unit

ALEDGER - Ledger

AACCOUNT - Account

AFISCAL_YEAR - Fiscal Year

AACCOUNTING_PERIOD - Accounting Period

| |
| |
| |
ADEPTID - Departrnent | |
| |
| |
| |

K11 K0 1 L L

APOSTED_TOTAL_AMT - Posted Total Amount

ok | cancel |

Placealinthefield that should be sorted first, then choose the direction of either Ascending or
Descending. Placea?2 inthefield that should be sorted second, and so on, until the sort order is
defined. A number is not needed in every field. Press OK when done.
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Again, on the Fields tab, set limits on the query to filter the information returned. Click on the
filter button % next to the field to enter criteria. The Criteria Properties page will open:

Edit Criteria Properties

* Field

; Record Alias.Fieldname:
" Expression

Q ABUSIMNESS_UMNIT - Business Lni

*Condition Type: | equalto j

 Field

" Expression
& Constant
" Prompt

™ Subquery

Constant: Q

Ok | Cancel |

For an ad-hoc query, the criteriawill likely be where afield is equal to a constant, such asa
business unit or department. Y ou can create a prompt for your limit if it isareport that you will
rerun with different criteria (such as accounting period or fiscal year).

In our example, we want to limit the Business Unit, Department, Accounting Period, and Fiscal
Y ear to specific limits, namely Business Unit = UWSY S, Department = 101000, Accounting
Period = 0, and Fiscal Year = 2003. We will have to create four criteria.

For the Business Unit limit, click on the filter next to Business Unit,

Edit Criteria Properties

 Field

: Record Alias.Fieldname:
" Expression

aQ ABUSINESS_UNIT - Business Uni

*Condition Type: |equa| to j

 Field
 Expression
&+ Constant
" Prompt
 Subquery

Constant: (e}

Ok | Cancel
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We want this equal to UWSY S. The condition type is correct at equal to, so enter UWSY Sin
Expression 2 in the Define Constant text box. Either type UWSY Sin the text box, or pressthe
magnifying glass and select the value from the list.

Press OK to save the criteria. The criteriaentered are seen on the Criteria Tab. (You can adso
enter criteriaby clicking on the Add Criteria button on this page.)

| Records | Query | Expressions ' Prompts ) Fields Y Criteria  \ Hawing ) WiewSaL Y Run

Query Name: new Unsaved Query Description:

Add Criteria I Group Criteria |

Customize | Find | i First [« 1 of 1 [¥] Last

Lodgical Expressiont Condition Type Expression 2 Edit Delete
I 'I ABUSINESS_LIMIT - Business Unit equalto WSS Edit | =l
& save) Save Ag Mew Guery Preferences Properies Mewy Union L Return to Search

Add additional criteriafrom either the Fieldstab or the Criteriatab until al criteriaisentered. If
you are going to add criteria on fields that are not included in your results, you will have to add

them on the Criteriatab. Inthisexample, | may have added another criteriawhere LEDGER =
ACTUALS to only include actual balances.

When all criteria are entered, the query is ready to be run.
Running the Query

When a query isrun, the system looks at all of the rows in the record(s) and returns only those
that meet the requirements specified in aquery — or all rowsif no criteria are specified (thisis
called alist query since the results are alist of all the datain the record). To run aquery, click
on the “Run” tab, the Query executes and displays the results. While the query isrun, run time
prompts may appear if they were built into the criteria, which require user input. Run time
prompts may prompt for only asingle value such as a date, or may require the user to enter
multiple values. The information input by the user completes the query — or the question — being
“applied” to the data.

Remember the query results (dataset) are static. If the data in the database changes 5 minutes
after the query isrun, the query results will remain the same, unless you rerun the query.

Depending upon the data in the system, or the information supplied in the limits or run-time
prompts, the dataset may be empty. Empty datasets may also be aresult of security restrictions.
If you do not have accessto view data within the query tool, the dataset may display as empty —
even if datais present. Thisisreferredtoa“null” query set.

When data meets the requirements of the query, they will be included in the dataset. The upper
right hand corner of the dataset will display the number of records returned. Unlike other

PeopleSoft search results, Query can display more than 300 rows as aresult of a*“fetch” on the
database.
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" Records " cuery ) Expressions | Prompts J Fields ) Criteria } Hawing ) ViewSGL }  Run

Rerun Quer_\{ Download to Excel 1-47 of 47

T e | ccown | Dot | vew | Porog | sumomam
1— LWWEYS ACTUALS 1051 101000 2003 1] 54333.3490
2 LWYSYS ACTUALS 1533 101000 2003 1] 38223140
3 LWYEYS ACTUALS 1634 101000 2003 1] 184470

4 LWYSYS ACTUALS 1642 101000 2003 0 32180

a LWWEYS ACTUALS 1643 101000 2003 1] 0.450

3] LWWEYS ACTUALS 1601 101000 2003 1] 2585 860
T LWWEYS ACTUALS 1771 101000 2003 1] 18993500
8 LWWEYS ACTUALS 1781 101000 2003 1] 1627.500
9 LWYEYS ACTUALS 1903 101000 2003 1] 235470
10 LWYSYS ACTUALS 1905 101000 2003 1] 344820
A LWYSYS ACTUALS 1906 101000 2003 1] 1.460

12 LWWEYS ACTUALS 1907 101000 2003 1] 437.370
13 LWWEYS ACTUALS 1975 101000 2003 1] 17741.070
14 LWWEYS ACTUALS 1979 101000 2003 1] 18506310
15 LWWEYS ACTUALS 1983 101000 2003 1] 628 460
16 LWWEYS ACTUALS 1984 101000 2003 1] 446470

Y ou may want to execute a query again, click on the “Rerun Query” hyperlink from the Run
page. The default view isto show thefirst 100 rows. Pressthe‘View All’ hyperlink located on
the left hand side to view all the data at once, or use the arrows to navigate the results.

Once a query has been previewed, it can be downloaded to Excel, where al of the functions and
features of Excel are available. To download the query to Excel, click the hyperlink “Download
to Excel” located at the top left-hand corner of the window. Y ou will be prompted to open or
save the query; Excel will open with your query results.

Creating a query with multiple records

Query Manager enables queries with multiple-record joins. Joins retrieve data from more than
one record, presenting the data asif it came from one record. PeopleSoft Query links the tables,
based on common fields, and links the rows on the two tables by common fields in the shared
columns.

Joined records must each include at least one field in both records that contain comparable data.
For example, if you want to join a Vendor record and a Voucher record, they both must contain a
common element, such asaVendor ID field, to serve as afield on which the data can be
matched. Records can be joined on multiple fields so long as the fields have the potential to
supply matching information. Typically (but not always) records are joined on key fields. Key
fields are essentially the field(s) that make the record unique, and are shown in Query with a
KEY symbol next to them. If you have a query with multiple records, and do not add joins, or
create incorrect joins, the results will return wrong information.

Using joins, you define relationships among fields when you query the records. The procedure
for joining tables differs depending on how the tables being joined are related to each other.
Query Manager uses three types of joins: record hierarchy (parent-child relationships), related
record (predefined relationships), and any record (relationships the user defines).
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Creating Record Hierarchy Joins

A record hierarchy joins a parent table to a child table. (A child table isatable that uses all the
same key fields asits parent, plus one or more additional keys.) An example of thisisthe Jrnl
Header (Parent) and the Jrnl Line (Child). Thistype of join isthe easiest to create in Query.

To create arecord hierarchy join, select the base record for your query (parent) then click the
Hierarchy Join link.

[ Records " Query Y Expressions j Prompts |} Fields | Criteria ) Having " WiewSQL Y Run

Query Name: pew Unsaved Query Description:

Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remove fram query. Add i
additional records by clicking the recards tah. When finished click the fields tab.

Chosen Records

Alias Record

= a JRML_HEADER - Journal Header Data Hierarchy Join E
Check All Fields | Uncheck All Figlds |
Find |viewal  First 4] 180 o 72 B Last
[T B BUSINESS_UMIT- Business Unit T
T B JOURMAL_ID- Joumal ID KEY FIELDS .
M " TOURNAL DATE - Joumal Date (note KEY symbol) %
[ B UMPOET_SEQ - UnPost Sequence cfi

Records that have a parent/child relationship with the record appear.
Select record for hierarchy join

[= JRML HEADER - Journal Header Data

= JEML DRILL W - Journal Line Dirill Do Vies
[= JRML LM-Joumal Line Data

(= JRML LM BUDG- Journal Line Data - Budnets
= JRML OPERITHM W - Open ltem Jourmal Yiew
= OPEM ITEM GL-GL Open lter Table

= W AP JRML LM - Journal Line Diata

= W PO JRML LM - Journal Line Data

Select the record to join to the parent record. In the example, select the JRNL_LN record. The
join isreflected on the Query page. Query automatically creates the necessary joins needed
between the two records.
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[ Records " Query Y Ewpressions | Prompts | Fields " Criteria )" Having ) WiewSQL Y Run

Query Name: pew Unsaved Guery Description:
Click folder next to record to show fields. Checkfields to add to gquery. Uncheck fields to remove from query, Add 2 Click onthe
additional records by clicking the records tab. When finished click the fields tab. folder to
Chosen Records . .
_ view fields
Alias Record f h
& JRML_HEADER - JoumnatHesder Tt Hierarchy dain =] rom eac
= @ JANL_LM- Joumal Line Data joined with & Hierarchy Join (=] record to add
Check All Fields Uncheck All Fields to the query.
First [+] 1-50 of £ [} Last
[ = BUSINESS_UMIT - Business Unit C.':',
[ s JOURMNAL_ID - Jadrnal ID ?'
[ = JOURMAL_DATE - Journal Date ?e
Il E= |INPOST SFG- UnPnst Seanence cl'g-

Y ou can select records from either record to be included in the results, the same as a query with
only onerecord. Click on the folder next to the record name to view the fields from that record.

Creating Related Record Joins

In arelated record join, you can automatically join two records based on arelationship that is
predefined in the record design.

In the example below, the LEDGER record is used in the query. Notice there are severa links
on the right hand side that say “Join...” Clicking on one of these hyperlinks will join the record
automatically to the record listed. For example, to include the department description or account
name, link the appropriate record and include this information in the query. Y ou navigate
between the records the same way as the hierarchy joins above, by clicking on the folder next to
the record name on the Query tab.

[ Records Y Query Y Ewpressions | Prompts ) Fields Y Criteia ) Having |} ViewS@L Y Run

Query Name: plew Unsaved Query Description:

Click folder next to recard to show fields. Check fields to add to query. Uncheck fields to remowve from query. Add 2
additional records by clicking the records tab. When finished click the fields tah.

Chosen Records

Alias Record

= g LEDGER - Ledger Data Hierarchy Join El
Check All Fields | Uncheck All Figlds |
First E 1-30 of 20 m Last
[T B BUSINESS_UNIT- Business Unit %
[T © LEDGER- Ledger %
T B acCOUNT- Account Join 6L ACCOUNT TBLE %
Accounts
[T B plTAccT- Alternate Account Join ALTACCT TBL - T
Alternate Account
™ B DEPTID- Department Join DEPT TBL - %
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Creating Any Record Joins

Query Manager allows the creation of ajoin between two records (any record join) by selecting
your initial base record, then returning to the Record page to select the second record.

Query will attempt to automatically join the records based on the keys on each record, which
may or may not be correct. It isvery important to understand the record structure to ensure the
links created are appropriate. Additiona joins may need to be added that Query does not create.
Planning the query becomes important the more complex the query becomes.

In this example, two records from the Payroll Interface bolt-on are used in the query, the
UW_SFD_APPT, and UW_SFD_APPT_PMT. First, select the UW_SFD_APPT record.

[ Records ' Ouery Y Ewpressions ¥ Prompts Y Fields )" Criteria ) Hawing Y WiewSaL Y Run

Guery Name: new Unsaved Query Description:

Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remove from query. Add L ?l

additional recards by clicking the recaords tab. When finished click the fields tab.
Alias Record
= a IW_SFD_APPT - SFD Appointment Tahle Hierarchy Jain =]
Check Al Fields | Uncheck All Fields |

Find | Wigw Al First [ 447 o 17 ] Last

O B BUSINESS_UIMIT - Business Unit C"i
™ 5 APPT_ID- Appointment ID T
O B CALZ_ID - Calculation Mumber cfi
O UMIT_CD - Unit Code (Campus Code) T
O EMPLOYEE MAME - Emnloves T

Next, go back to the Records tab and select the UW_SFD_APPT_PMT record by clicking on the
Join Record hyperlink:

Customize | Find | View All | i First 4 12 o1 2 (¥ Last

Recname Join Record Show Fielis
UW_SFD_APPT - SFD Appointment Table ainBecord  ShowFields
UWW_SFD_APPT_PMT - SFD Payment Detail Show Fields

The following screen appears to determine what type of join you want to create:
Select join type and then record to join with UW_SFD_APPT - SFD Appointment Table.

&+ Join to filter and net additional fields (Standard Join)
" Join to get additional fields only (Lef auter join)

Customize | Find | i First E 1af 1 |I| Last

A=W SFD APPT- SFD Appointment Table

Cancel |
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A standard join will return data only if datais present that matches your criteriain both records.

A left outer join will return all datafrom the first table and additional datawhere the criteriais
met on the second record. It will not filter the results to where the conditions are met on both
records.

In our example, we will use a standard join, because we want data from the records where datais
present in both records. Click on the appropriate join record to add the second record to the
guery. Inthisexample, thereisonly one additional record, the UW_SFD_APPT record. Click
onthe UW_SFD_APPT record. PeopleSoft will create criteria based on the similar keys
between each record.

Auto Join Criteria

Glery has detected the join conditions shown helow,

lJze the checkboxes to unselect the criteria thatyou do notwant to add to the query and click
add criteria when done. The criteria added can always be modified later using the criteria
tab.

¥ ABUSINESS _UMIT- Buginess Unit= B.BUSINESS_UNIT - Business Unit
¥ AAPPT_ID - Appointment 1D = B.APPT_ID - Appointment 1D
[ ACALC_ID - Calculation Mumber= B.CALC_ID - Calculation Nurmber

Add Criteria | Cancel |

Pressthe ‘ Add Criteria’ button to add these criteriato the query. If additional criteria needsto be
entered, navigate to the Criteria tab and add appropriate criteria, with the Expression Types both
being ‘Fields', and would look like the following:

Edit Criteria Properties

¥ Field

; Record Alias.Fieldname:
i~ Expression

Q ABUSINESS_UNIT - Business Uni

*Condition Type: | equal to j
& Field
i~ Expression Record Alias.Fieldname:
 Constant Q. B.BUSINESS_UNIT- Business Uni
" Prompt
i~ Subquery
Ol | Cancel |

If you are unsure of the record structures and how the records are related, run the query with only
one record at atime and review the information to determine proper relationships.
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L eft Outer Joins

Query Manager enablesyou to easily create aleft outer join. A left outer join is the same as the
regular join above, except you select the left outer join option for the type of join. The query
will then bring back all rows of thefirst (Ieft) record are present in the result set, even if there are
no matches in the joining record.

Hereis an example, following are two sample records and how the different joins would return

data

Record 1 — Sample Employee Record

Record 2- Sample Transactional Record

BusUnit | Appt ID | Employee Name BusUnit | Appt ID | Date Amount
UWADM | 1000 Smith, Steve UWADM | 1000 06/30/05 | 500.00
UWADM | 5000 Jones, John UWADM | 1000 07/31/05 | 500.00
UWADM | 8000 Adams, Alan UWADM | 8000 06/30/05 | 800.00
UWADM | 9000 Williams, Walter | | UWADM | 9000 07/31/05 | 300.00

Provided that you are linking record 2 to record 1, and the query was bringing back the
following:
Business Unit, Appt ID, Employee Name, sum (Amount)

A simplejoin brings back data only if the same information isin each record, so the results
would be the following:

Bus Unit | Appt ID | Employee Name | Sum(Amount)
UWADM | 1000 Smith, Steve 1000.00
UWADM | 8000 Adams, Alan 800.00
UWADM | 9000 Williams, Walter | 300.00

A left outer join will bring back all the results from the first table, and then and matching records
from the second record, it will not limit the results, and will be the following:

BusUnit | Appt ID | Employee Name | Sum(Amount)
UWADM | 1000 Smith, Steve 1000.00
UWADM | 5000 Jones, John

UWADM | 8000 Adams, Alan 800.00
UWADM | 9000 Williams, Walter | 300.00

Notice the additional row of datain the results for Jones, John, with no amount in the sum
(Amount) column.

The left outer join is defined when the records are joined.

Saving a query
Remember these naming conventions when saving a query.
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- Letters, numbers and underscores may be included in query names
- Symbols (i.e. *&” %) may not be included in query names

- Query names can be up to 30 characterslong

- Query descriptions can be up to 30 characters long, including spaces

The name is the key item used when you or someone else searches for a query. Within the UW-
System, the naming convention is to use the 3 letter campus designation in the beginning of the
query name to show the query was not delivered by PeopleSoft. Another useful addition to the
name is to embed you user ID, which will assist you when searching for queries you (or someone
else) created.

To save aquery, Simply press Save from any panel in Query Manager except the Run panel. The
save box will appear for you to complete.

Enter a name to save this query:

*Cueny:
Description:
Folder:
‘Query Type: IUser :l'
‘Owner: I Private :l'
Query Definition:

Ok | Cancel I

The folder name is another way to search queries. Similar queries can be added to the same
folder to find easier. A folder is not required.

Y our security will define whether you can save a query as a private query (only seen by you),
and a public query (seen by everyone).

The “Query Definition” box is an additional areato document the query. This area can be used to
provide a complete description of the query, or other information that a user should know about
the query. Click OK to save the query.

Advanced Query Functions
Creating Promptsin Queries

Adding a prompt lets you refine a query when it is run. For example, suppose you want to
change a query so that you can prompt the user to enter a business unit. Before you added the
prompt, the query always retrieved rows for a specific business unit. Adding a prompt to the
guery enables the user to enter any business unit, and then the query can return results based on
the value provided when running the query.
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When you run a query with a prompt, the prompts must be entered when the query isrun. Enter
the value into the field. The query uses the value that you enter as the comparison value for the
criterion that included the prompt. To create a prompt, change the criteriatype to * Prompt’.

Edit Criteria Properties

¥ Field

. Record Alias.Fieldname:
" Expression

0 ABUSINESS_UNIT - Business Lini

‘Condition Type:  |equalto =l

 Field

" Expression
* Constant
T Prompt

L Subduery

Constant: QL

O | Cancel |

The Expression 2 Box will change as seen here:

" Field

" Expression Prompt: a
" Constant

& prompt

" Subquery

Mew Prormpt  Edit Prompt

Ok | Cancel |

Click on New Prompt to create the prompt. For most fields, the information will be defaulted in
by PeopleSoft.
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Edit Prompt Properties

Field Hame: ‘Heading Type:

A puzINESE_UNMIT [RFT short =]
‘Type: Heading Text:
|Character j Unit
‘Format: ‘Unique Prompt Name:
[Upper =l BIND1

Lendgth: 5

Decimals:
*Edit Type: Prompt Table:

| Prompt Takle = S 5P_BU_BL_NOMW

Okl | Cancel |

Y ou may want to change the Heading Typeto ‘ Text’ and type additional Heading Text to better
describe the prompt field. Press OK to save the prompt properties. When the query isrun, a
prompt box will appear before the results are run:

Unit: &
] Cancel

Tip — If you want to use awildcard in the criteria (% to return al values), change the Edit Type
to No Prompt Table, as seen here (make sure to change the heading text to let users know they
can use awildcard):

Edit Prompt Properties

Field Name: "Heading Type:
& mUSINESS_UNIT [Text =
‘Type: Heading Text:
| Character =] Business Unit (use % for all)
‘Format: *Unique Prompt Hame:
| Upper =l BIMD?2
Length: 3
Decimals:
"Edit Type: Prompt Table:
[ No Table Edi [ QU 8P_BU_GL_NONW
QK I Cancel I

L eave the Prompt table populated. Back on the criteria page, change condition type from
‘Equalsto’ to ‘Like'.
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Edit Criteria Properties

' Field

) Record Alias.Fieldname:
" Expression

aQ ABUSINESS_LUMNIT - Business Uni

— —1 Changeto
‘Condition Type:  |equalto = ‘ |_| ke’

" Field

" Expression
 Constant
& prompt
 Subquery

Prompt: 1 & Mew Prompt  Edit Prompt

Ok | Cancel |

When the query isrun, auser can use a % to bring back all the data for those criteria. Thisis
used in many of the shared nVision reports the same report can be run for any department which
the user will be asked to enter when the report isrun, or else they enter a % to bring back all
departments.

Using Having Criteria

SQL does not support the use of aggregate functionsin WHERE clauses. When an aggregate
function is applied to afield (i.e. sum, count, etc.), you cannot add atypical limit toit. To limit
rows based on the results of an aggregate function, Query Manager creates HAVING criteria.
An example of using aHAVING criteriawould be to create alist of departments that have at
least $10,000 posted to a particular account during a fiscal year.

When you click the Add Criteriaicon from the Fields tabs for an aggregate field, new criteriais
added to the Having Criteriatab instead of the Criteriatab. The selection criteria using the
Having Criteriatab in the same way you add selection criteria using the Criteria tab. Shown here,
the Posted Total Amount column is summed, then criteriais added.

[ Records ¥ Guery Y Expressions | Prompts " Fields  {  Criteia | Hawing )" WiewSQL Y Run

Query Name:  ew Unsaved Query Description:

view field properties, or use field as criteria in query staternent, Colurmnn Orderl Sort Orderl

nize | Find | view sl | 3 First [ 17007 M Last

Col Record.Fieldname Format Ord XLAT Aga Heading Text Add Criteria  Edit Delete

1 ABUSINESS_UINIT - Business Unit Charg Unit T Edit | =

2 ALEDGER - Ledger Charld Ledger c?, Edit | E|

3 AACCOUNT - Account Charld Account L Edit | =

4 ADEPTID - Department Charl0 Dept ? Edit | E|

5 AFISCAL_YEAR - Fiscal Year Murnd.0 Year cfi Edit | E|

B AACCOUNTING_PERIOD - Accounting Period Mum3.0 Feriod T, Edit | E|

T APOSTED_TOTAL_AMT - Posted Total Amount Shm25.3 Sum Sum Total Amt Edit | E|
M Save As e Clueny Freferences Froperties Mew Union ) Return to Search

When you add criteriato this (greater then 10,000 in this example), the criteriais entered the
same way as any other criteriais entered.
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Edit Having Criteria Properties

& Field

: Record Alias.Fieldname:
i Expression

G, APOSTED_TOTAL_AMT - Posted To

*Condition Type: | greater than j

 Field

" Expression
% Constant
 Prompt

i Subquery

Constant: [10000 Q.

oK | Cancel |

The only differenceisthat it now shows up on the ‘Having’ tab as opposed to the ‘ Criteria’ tab.

[ FRecords Y Query ) Expressions | Prompts ) Fields Y Criteria |} Having viewSQL Y Run Y

Query Name: New Unsaved Query Description:

[ Add Having Criteria | Group Having Criteria_|

Having Criteria

Customize | Find | i First E 10of 1 E Last

Logical Expressiont Condition Type Expression 2 Edit Delete
APOSTED_TOTAL_AMT - Posted -

| v[ el greater than 10000 Edit | [=]

& s=ve) Save Az Iew Query Preferences FProperties Iewy Linion 2 Return to Search

The limit setup is the same as atraditiona limit; however, the SQL written behind the scenesis
different.

Using Subqueries

A subquery is a query where the results are used by another query. The main query uses the
subquery’ sresults as alimit for the results.

Use a subguery to compare afield value to the results of a second query. Suppose, for example,
that you want alist of employees that have been terminated, or did not have any entriesin the
most recent payroll calcs. For each Appointment ID inthe UW_SFD_APPT record, you must
find out whether their Appointment ID isinthe UW_SFD_APPT_PMT table. In other words,
compare the valuein the UW_SFD_APPT.APPT _ID field to the results of a subquery that
selectsthe APPT_ID values from the UW_SFD_APPT_PMT table. Following are examples of
the Criteria page when creating and using a subquery:

(When entering criteria, change Expression 2 to Subquery, and then click on Define/Edit
Subquery.)
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Edit Criteria Properties

 Field

A Record Alias.Fiekiname:
" Expression

@, AAPPT_ID - Appaintment 1D

*Condition Type: | equal to =

 Field
r- -

2 ) Define/Edit Subguery
" Constant
Pt
¥ Subquery
QK | Cancel |

Enter the record name, and then select the field to be included in the subquery. A subquery only
has one field, and the criteria are either ‘existsin the subquery’ or it *does not exist in the
subquery’.

[ Records Y Query ) Expressions ¥ Prompts f  Fields Y Criteria ) Hawing Y MiewBSadL ) Run

Query Name: new Ungaved Guery Description:
Working on selection: Subquery for AAPPT_ID - Appointment ID SubguerdlUinion Mavigation
view field properties, or use field as criteria in query staternent. Colurmn Orderl Sort Orderl

Custarnize | Find | view Al | B8 First (44 o6 1 [ Last

Col Record.Fieldname Format Ord XLAT Aga Heading Text Add Criteria  Edit Delete
1 BAPPT_ID - Appointment ID Charg Appt 1D T Edit |EI
& save Save As Mew Query Freferences Properties Mewy Union ) Retum to Search

Note the Subquery/Union Navigation link that is now available. Thiswill allow you to navigate
between the two:

Select subquery or union te navigate to

(= Top Level of Query
(= Subgueryfor does not exist

The criteria now look like the following:
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[ Records Y aQuery } Expressians | Prompts ) Fields " Criteria Y Having ) WiewsSoL J Run )

Query Name:  plew Unsaved Query Description:

Working on selection:  Top Level of Query Subguerglnion Mavigation

Add Criteria I Group Critetia Rearder Criteria

Customize | Find | g First E 12 of 2 E| Last

Logical Expressiont Condition Type Expression 2 Etlit Delete
I 'I ACALC_ID - Calculation Mumber inlist ('200503100%'200503200','200503500','200504000%  Edit | =1
AMD A does not exist SUBQUERY Edit | E|
Bl save Sawe Az Memy Query Freferences Froperties Bews Lnion Q! Return to Search

The query, when run, will bring back all the appt ID’sinthe UW_SFD_APPT_PMT and match
those against the UW_SFD_APPT record to see where there are recordsin the UW_SFD_APPT
that did not receive a payment for the calcs specified.

Unions

Unions allow you to execute two or more separate queries and consolidate the results into one
dataset. Both queries must have the same number of selected fields, in the same order, with the
same data type.

In this example, we need a query that includes both the salary and fringe amounts from the SFD
tablesinto one result set. With aunion query, you create two separate select statements (one for
saary, onefor fringe.) The two queries would have to have the same number of columns, the
columns would have to be in the same order, and the data type for each column would have to
be the same.

To create aunion:
On the bottom of each Query Manager page, click the New Union link.

[ Records Y\ Queryy | Epressions { Prompts " Fields ) Criteria ) Having Y WiewSQL Y Run

Query Name: rlew Unsaved Query Description:

Find an Existing Record

*Search By:  |Record Name x| beginswith

Search | Advanced Search

& save) Save As Mewy Query Freferences Froperies Mew Union ) Return to Search |

PeopleSoft Query automatically switches to the record tab of the Query Manager to start defining
the second query. Define the query the same other queries are defined. However, the first query
in the union—the top level of query—has a special status. PeopleSoft Query determines the
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ordering of the rows and columns based on what you specify for the first selection. It also uses
the column headings defined for the first selection in the results.

Y wiewsAL Y Run

[ Records Y cQuery } Ewpressions ¥ Frompts Y Fields Y Criteria }  Having

libeialel PRt Description:

Subgueryldnion Mavigation

Working on selection: Union 1

*Search By:  |Record Mame x| beginswith |

Search | Advanced Search

&) 5=ve) Save As Mewy Query Preferences Froperies Mew Union Delete Unian Y Return to Search |

When you’ re working on aunion, each individual selection looks like an independent query. To
navigate between the main query, subqueries, and unions, use the Subguery/Union Navigation

link.

Select subquery or union te havigate to
I

[= Top Level of Guery
[= Uniaon 1

When you have set up your query, run the query, and the results will be the combination of the
two statements entered.

Excel Settings for Query

Depending on the settings on your computer, when you run a query to Excel, it may or may not
open in the browser window. If Excel does open in the browser window, Excel functionality is

not available.

This setting is defined in Windows Explorer. From Windows Explorer, select Tools - Folder
Options...

o oo iocaon ~iDix
| &

File Edit Wiew Favorites | Tools  Help

\ Map Netwaork Drive. ..
| Back ~ | K
1 Q \_/J ? < Disconnect Metwark Drive. ..
[ | address I,_’ i Synchronizs. .. j G0
Folders Folder Options. .. ~— ;I
/J fra4efclfe10eca5414fa41al.., /J adhoc
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Switch to the File Typestab and fin XLS. Click on the 'Advanced' button.

General | View  File Types | Ofine Files |

Reqistered file types:

Eﬂtensinnsl File Types |:|
XLD Microsoft Excel 5.0 DialogSheet

@EKLK Microsoft Office Excel Backup File

%’XLL Microsoft Office Excel <LL Add-In

& LM Microsoft Excel 4.0 Macro

] Wicrozoft Excel Works
E]L5H.. Microzaft Office Excel HTML Document

=
EHisg S # SMHTHMI File ll
Delete |

MHew

r— Dretails for L5 extenzion

Openz with: @ ticrozaft Office Excel Change. .. |

Files with extenzion %L5" are of twpe 'Microzoft Excel Workisheet'
To chanhge settings that affect all 'Microsoft Excel Work sheet' files,

click Advanced.
Advanced |
Ok I Cancel | Lpply |

@ Microsoft Exce
[H]

Change Icon, ..

Actions: From this window,
= Hew. . | uncheck ‘Browse in same
it Edt. . | window’. Excel will
ﬁ:tnmas Read-Criy Remove | now open in a new
. | window when opened.
Set Default

¥ Confirm open after download
[ Always show extension
1 Browse in same window

| o] 4 I Cancel
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Step by step directions for PeopleSoft Query

Creating anew query

Navigation is Reporting Tools 2> Query - Query Manager

Query with only onerecord

1. Click on ‘Zreate Mew GUen pyoerink,

W

Find Record to use in query and press £dd Record
Select Fields to add to query

CIickon'Ir Fields \:'tabandaddcriteriatolimitqueryr%ults.

Click on ﬂl to change any fields to aggregates, or change heading text.

Calumn Drn:ierlor Sart drder

Click on if these needed to be changed.

Click onIlr Run \I"tab to view the results.

Query with two (or more) records.

ElN I\ T o

o

Click on Zreate Mew LUBRY yser|ink.

Find Record to use in query and press £dd Fecord

Find additional record(s) to usein query and press +0if Recard
Select type of join (standard or |eft outer) and select record to join record to.

o Add Criteria - o
Verify joins are correct and press . If additional joins are necessary,

click on:'( LR tab and add additional criteria between two records. Repeat
steps 2-5 until al records are added to query.

CIickon"r Fields \:'tabandaddcriteriatolimitqueryr&ults.

Click on ﬂl to change any fields to aggregates, or change heading text.

Calumn Dru:ierlor Sort Qrder

Click on if these needed to be changed.

Click on'lr Run \I"tab to view the results.
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Common PeopleSoft Records

Chartfield Records

GL_ACCOUNT _TBL - Account Table
DEPT_TBL - Department Table
FUND_TBL - Fund Table

PROGRAM _TBL - Program Table

PROJECT or PROJECT_ALL_VW- Project Table. The PROJECT record contains many
fields SFS currently does not use. The PROJECT _ALL_VW isalist of Project, Descr, and BU.

COMBO_DATA_TBL —Usethistableto query for valid combination edits
CLASS _CF_TBL - Class Table (Subclass information)

General L edger Records

JRNL_HEADER - Contains summary information common to an entire journal.
Thisrecord isaparent of JRNL _LN.

JRNL_LN - Contains detailed line information for ajournal.

Thisrecord isachild of JRNL_HEADER. Contains both ACTUAL and STD_BUDGET
information. (JRNL_LN BUDG is no longer populated in 8.8)

LEDGER - Contains summarized transaction data by Chartfield string and accounting period.

LEDGER_BUDG - Contains summarized budget data by Chartfield string and accounting
period.

LEDGER_KK — Contains summarized commitment control (encumbrance) data by Chartfield
string and accounting period.

AP Records

DISTRIB_LINE - Contains the voucher accounting distribution entries.
Thisrecord isachild of VOUCHER_LINE.

PAYMENT _TBL - Contains the AP disbursement information, including check, payment date
and remit vendor.
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PYMNT_VCHR_XREF - Thisrecord isthe link between the VOUCHER table and the
PAYMENT _TBL. It contains payment due dates and the scheduled payment information.
Thisrecord isachild of VOUCHER.

VCHR_ACCTG_LINE - Thisrecord is populated after the AP vouchers are posted. This
record contains detailed AP voucher information before it is summarized and posted to the GL.

VENDOR - Contains the vendor information but not the addresses.
Thisrecord isaparent of VENDOR_ADDR.

VENDOR_ADDR - Contains vendor addresses.
Thisrecord isachild of VENDOR.

VOUCHER - Thisisthe main AP voucher header table, it contains invoice number, invoice
date, vendor, gross amount.
Thisrecord isaparent of PYMNT_VCHR_XREF and VOUCHER_LINE.

VOUCHER_LINE - Contains detailed information for each AP voucher, such as description,
guantity, PO ID.

Thisrecord isachild of VOUCHER.

Thisrecord isaparent of DISTRIB_LINE.

PO Records

PO_HDR - Thisisthe main Purchase Order record. It contains information common to the
entire PO, such as the PO status, PO date, and Vendor.
Thisrecord isaparent of PO_LINE.

PO_LINE - Containsthe PO line item detail.
Thisrecord isachild of PO_HDR.
Thisrecord isa parent of PO_LINE_DISTRIB.

PO_LINE_DISTRIB - Contains the accounting distribution entries when a PO is saved.
Thisrecord isachild of PO_LINE.

UW_KK_POBAL_VW —Usethisinlieu of the KK_LIQUIDATION record. The
KK_LIQUIDATION record does not contain the PO #. This UW record will be similar to the
7.5 OPEN_ENC record. Query displays the open encumbrance balance for a Purchase Order.
Thereis acolumn for the original encumbrance, PO activity, and remaining PO balance. Also,
includes chartfields, po description and vendor id.

UW_KK_PODTL_VW- Displays both the voucher and po_id for arow of liquidation activity.
If you specify apo_id arow will be returned for all activity against the po as well asthe
encumbrance amount. The liquidation activity rows will display the related voucher id.
Chartfields are aso included.
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Commitment Control Records
Listed below are the commitment control records, however, it is recommended that you stick to
using the UW views to create queries.

KK_SOURCE_HDR - Onerow isinserted for each document, the first timeit’s processed
Data remains unless the document is del eted

KK_SOURCE_LN - Childto KK_SOURCE_HDR

Stores source transaction line keys

If adocument passes, one row per line that impacted ledger kk is added
If the document is deleted all rowsfor it are deleted

KK_ACTIVITY_LOG - KK_ACTIVITY_LOG This serves as Commitment Control’s primary
JE transaction table
If the document is deleted all rows for it are deleted

KK_LIQUIDATION - KK_LIQUIDATION isacontrol table that limits the amount a
document can be liquidated — It prevents over liquidation (This has similar datato what
OPEN_ENC had in 7.5)

Stores & tracks open balances for documents that are referenced by subsequent transactions

LEDGER_KK - Stores commitment control budgets and their associated activity.

If adocument passes budget checking and is subject to commitment control, the ledger is
updated to reflect the activity

If the source document is deleted all impactsto the ledger are reversed

Recommended Recordsto usefor Commitment Control Related Queries:

UW_KK _JOINED_VW - The above query joins the three main KK records
(KK_SOURCE_HDR,KK_SOURCE_LN,KK_ACTIVITY_LOG) together.. Much easier than
having three records to deal with and trying to figure out which field is correct on which record.
For example there may be an acctg_dt field on 2 records but only data populated on one.

UW_KK_POBAL_VW —Usethisinlieu of the KK_LIQUIDATION record. The
KK_LIQUIDATION record does not contain the PO #. This UW record will be similar to the
7.5 OPEN_ENC record. Query displays the open encumbrance balance for a Purchase Order.
Thereis acolumn for the original encumbrance, PO activity, and remaining PO balance. Also,
includes chartfields, po description and vendor id.

UW_KK_PODTL_VW:- Displays both the voucher and po_id for arow of liquidation activity.
If you specify apo_id arow will be returned for all activity against the po as well asthe
encumbrance amount. The liquidation activity rows will display the related voucher id.
Chartfields are aso included.
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