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Articles that are no longer pertinent have been deleted.
Cross-referencing an article to class code manuals, travel regulations and

other manuals is a useful step in obtaining quick answers to your questions.

TRAVEL DATE

Air Travel

AAir Crash Odds/Safeguards 4/9
Airfare Documentation—Foreign 7/92
Air Fare Increases—What to Do 1/89
Air Fare Policy Change on Receipts 1/92
Airfares:  Fare Wars—To Buy or Not to Buy 1/97
Airfares—Travel Cost Saving Tip 10/97
Airfares:  Ways to Save 1/92
Airline Anti-Trust Suit 1/93
Airline & Other Travel Promotions (who owns) 7/84
Airline & Other Travel Promotions (who owns) 9/85
Airline Traveler’s Rights 4/91
Air Travel, Inflight Meal Service 7/95
Air Travel, Safeguards 4/89
Air Travel, Shopping for 10/90

CConsolidator Fares 7/92
Creative Ticketing 4/92
Credit Vouchers & Unused Tickets 10/93

FFrequent Flyer & Airline Promotions 2/86
Frequent Flyer Crackdown 7/94

GGroup Travel Airfare Discounts 7/89

HHow to File a Complaint About an Airline 10/94

JJet Lag Prevention 4/90

NNonrefundable Tickets—Rules 4/90

PPassenger Facility Charges 10/92

RReissued Airline Tickets 1/93
Refunds—Airfare 10/93

SSenior Citizen Discount 10/93
Special Airline Meals 10/83
Special Airline Meals 10/94

TTicketless Air Travel 1/95
Travel Agency Service Fees 1/98
Two-for-One Airfares 1/91

TRAVEL DATE

Corporate Card

AAmerican Express Card Cancellation Policy 1/91
American Express Contract Extension 10/98
American Express—Exit Interviews 7/96
American Express—Insurance Coverage 4/90
American Express—Membership Miles 4/92
American Express—Tighter Controls 1/97

Rental Car

AAuto Insurance Coverage Issues While
     Traveling on University Business 7/94

IInsurance on Foreign Car Rentals 10/92

NNational's “Best Rate” Feature 1/94

PPersonal Effects Insurance—Car Rentals 12/84

RRental Car Accidents 7/93
Rental Car—Direct Billing 1/94
Rental Car—Direct Charge Option Available 4/94
Rental Car—Driver’s Records 10/93
Rental Car—Contract Update 7/98
Rental Car—Insurance Coverage Cuts 1/94
Rental Car—Insurance Coverage Options 7/95
Rental Car—Liability Insurance (LIS) 10/91
Rental Car—Penalties 7/96
Rental Car Refueling Charges 10/83
Rental Car vs. Fleet Car 10/94
Rental Car vs. Fleet Car vs. Personal Car 10/91
Rentals in Foreign Countries 10/94
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Lodging

CConference Rates 1/94

FFrequent Guest Plans 4/90

GGovernment Rates—I.D. 10/86

HHotel Discounts:  Keep Asking 4/90
Hotel Room Tax Avoidance 1/96
Hotel Room Tax Avoidance 7/96
Hotel Room Tax Avoidance 7/97
Hotel Room Tax Avoidance  in Madison 4/96
Hotel Room Taxes 1/93
Hotel Safety 4/90
Hotel Yield Management—What is It? 7/89

LLodging Discount—Big 10 10/97
Lodging Discount—Big 10 1/97
Lodging—Discount Services 4/95
Lodging Discounts for Seniors 10/94
Lodging Rates—Conference vs. Transient 1/93
Lodging—Receipts with Balance Due 7/95

MMadison/Milwaukee/Big 10 Contract Hotels 7/97
Madison/Milwaukee Big 10 Contract Hotels 10/98

SSales Tax Avoidance 10/88
Sales Tax Avoidance (3) 1/89
Sales Tax Avoidance 1/98
Sales Tax Avoidance—Other States’
     Sales Tax Exemptions 1/98

TRAVEL DATE

Mileage

CCommuting Mileage in Personally-
     Assigned Vehicles 10/95

DDrive vs. Fly—Reimbursement Allowed 3/83

FFleet Vehicle—Certificate of Nonavailability 10/88

MMileage Expense Reimbursement—Work Site 10/88
Mileage on Weekends 1/90
Mileage—Reporting on TER 4/91

OOff-campus Meeting Expenses for
     Student Employes 1/93

RReimbursement for Gas/Lieu of Mileage 4/89

TTravel—Home and Headquarters 7/89

VVehicle Required at Work Site 4/89

Other

AApplicant Expenses 10/88
Applicant Interview Expense Maximums 10/91
Applicant Interview Host Expenses 7/89
Applicant Interview Host Expenses 10/91

BBicycle Rental 10/91

CComputer Hookup Access Charges 1/96
Contract Problem Resolution 1/94
Customs 7/91

EEthics for Travel Managers & Travelers 7/93

FFax Fees 7/89
Foreign Travel Assistance 4/93
Foreign Travel—Exchange Rates 4/91
Frequent Traveler Programs 7/87

GGroup Travel—Meeting Fares 10/90
Group Travel—Student 4/93
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TRAVEL DATE

Other (continued)

LLong-distance Phone Gouge 10/88

MMeeting Planning Guide Revised 7/98

Moving Expense Contract 10/98
Moving Expense Documentation 1/95
Moving Expense—Reimbursement Change 7/91
Moving Expense Reimbursement—Change
     in Taxability 4/94
Moving Expense Stipend 10/93
Moving Insurance–Truck Rentals 1/84

NNew Year’s Resolution for Travelers,
     Supervisors and Auditors 1/96
Nonovernight Meal Reimbursement 1/95

PPassport Applications 4/90

RReceipt Requirement Rule Change, IRS 1/96
Reengineering Travel 4/95
Refreshment Break Dollar Limits 10/96

SSabbatical Travel Expenses 3/83
Safety Helmets Required 7/88
Skycap Tips 4/93
Statewide Van & Motorcoach Policy 7/88

TTelephone Calls to Home 10/91
Travel Advance Computations 12/84
Travel Advance Form Reprinting 4/95
Travel Advance Withholding and Reporting
     Requirement 1/91
Travel Advances (Continuous) 7/96
Travel Expense Claims—
     Reimbursement Limited 4/91

TRAVEL DATE

Other (continued)

Travel Agency Service Fees 7/95
Travel Agency Service Fees 1/98
Travel –It’s Taxing 1/95
Travel Planning—Making It Work for You 10/92
Travel Regulation Changes 7/94
Travel Regulation Changes for FY 94-5 4/94
Travel Regulation Changes Implemented 7/91
Travel Regulation Changes Implemented 7/93
Travel Regulation Changes Implemented 10/97
Travel Regulation Changes Recommended to DER10/90
Travel Regulation Changes Recommended to DER10/96
Travel Regulation Changes Recommended to DER10/98
Travel Regulation Proposed Changes 4/95
Travel Regulation Revisions 7/95
Travel Regulation Revisions 10/95
Travel Regulation Revisions 1/98
Travel Related to Book Publishing 1/90
Travel Related to Book Publishing—Correction 4/90
Travel—The Real Definition 1/95
Travel Statistics for Budgeting 10/98
Travel Survey 3/88
Travel Survey 10/91
Travel Survey 10/93
Travel Survey 10/95
Travel Survey Cost Comparison 1/91
Travel Tidbits 1/94
Travel—Writing or Defend, Dissertation 10/88
Traveling Abroad Tips 2/87
Traveling Abroad Tips 10/89

UUW-Sponsored Events–Compliance 10/98

VValue Added Tax Recovery 1/93
Visa Applications 4/90

WWeb Travel Expense Report 7/96
What is the UW System Travel Office? 10/92
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Audit

AAltered Documents 7/89
Altered Travel Expense Reports 1/89

DDelegation Audit Findings 4/90

IInvoice Payee and Address 10/89
Invoice Payee and Address 4/91
IRS Audit of Services 3/88

PPostaudit Findings 10/89
Postaudit Findings 1/90
Postaudit Findings 4/90
Preaudit Delegation 7/88
Preaudit Manual–Link to Travel Regulations 7/98
Propriety Documentation 4/94

Receipts with Balance Due 7/95
Reengineering Travel 4/95

TTravel—Book Publishing/Correction 4/90

VVendor Invoice Requirements 1/89
Voucher—Documentation 4/91

Coding

AAppropriation/Activity/Major Line Reports
     (Change to New Format) 10/92
Appropriation Changes for 1997-99 Biennium 7/97
Appropriations—Chargeback Allocation Methods 7/97

CClass Code 2155 1/90
Class Code 9868—NDSL Collections Cost 7/89
Class Code—Building Repair Parts 1/93
Class Code—Clarification on Newspaper
     Clipping Services Chargebacks 10/92
Class Code—Clarifications 7/91
Class Code—Direct Billed Travel
     Fiscal Year Coding 7/95
Class Code—Dollar Limit Change 10/96
Class Code—Dollar Limit Change 1/97
Class Code—Fax Expenses 7/90
Class Code Manual on Web 4/96

ACCOUNTING DATE

Coding (continued)

Class Code Splitting 7/96
Class Codes—Licensed Software 1/92
Class Codes—UWPC Structure 1/98
Class Coding—Software Acquisitions 1/93
Class Coding for Conference Costs 1/90
Class Coding for Municipal Services 7/89
Class Coding—Procurement Card Purchases 7/97
Class Coding—WP Cable Hookups 1/84

Payment Processing

AAccounts Payable/Accounting Travel
     Innovations 1/95

CCredits—Trade-in 4/89

DDuplicate Payments 3/88

EEntertainers—Multiple Payments 7/88
Evaluating Discounts 7/92

NNonresident Entertainers—Surety Bond 10/91

PPayments for Services—Associated Materials
     Reportability 1/91
Payments for Service to Non-Corp. 1/90
Payments to Partnerships 10/89
PIR Form—Expenses 7/89
PIR Form—Expense Reporting 1/90
Prompt Pay Interest 7/88
Prompt Pay Interest 1/90
Prompt Pay Interest 1/91
Prompt Pay Issues 7/87
Prompt Payment to Personal Service
     Contractors 1/95
Pro rata Refunds 10/92

RReporting Payments to Sole
     Proprietorships and Partnerships 10/90
Reporting Payments to Sole
     Proprietorships and Partnerships 1/91
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Payment Processing (continued)

SSubscription Scam 10/94

UUtility Late Payment Charges 1/84

Tax

CChloro Fluoro Carbon Tax 4/90
Commuting Mileage in Personally
     Assigned Vehicles 10/95

DDOR Tax Report (Sales Use Tax) 1/89

EEducational Assistance Taxability Change 1/95
Entertainer Tax—Total Contract Price 7/92
Entertainer Tax—Withholding Requirements 7/98
Excise Federal Gas Tax 7/88
Excise Federal Gas Tax 10/88
Excise Fuel Tax Update 3/88
Excise Tax on Fuel 10/90

FFederal Superfund Tax 6/83

IIRS & State Tax Reporting 2/86

NNonresident Alien Tax I.D. 10/90

SSales Tax—Other States 4/93
Sales Tax—Other States 1/98
Sales Tax—Other States 1/98
Sales Tax—Other States 7/98
Sales Tax Exemption Cards 7/97
Sales Tax Exemption on Purchases 10/96
Sales Tax Exemption—Room Tax 4/95
Sales Tax Exemption—Room Tax (Madison) 4/96

TTax Avoidance on Hotel Rooms 7/96
Tax Reporting—Implications Related to
     Raffle Prizes 1/91
Tax Treaty Update 10/92
Taxes on Cellular Phones 7/94
TIN for Sole Proprietors 7/92

UUnrelated Business Income 1/92

WWithholding Nonresident Entertainers 4/89

ACCOUNTING DATE

Other

AAcademic Excellence Scholarships 1/93
Academic Excellence Scholarships 10/92
Academic Fee Income Reports 1/93
Alcoholic Beverages at Conferences 4/97
Annual Reconciliation of Insurance Loss
     (Fund 999) 4/92
Assessment for Local Improvements 1/90
Award Policy Clarification 4/92

BBest Business Practices—Financial
     Account System Study 4/97
Best Business Practices for Financial Systems 10/97
Best Business Practices Reports 10/96
Best Business Practices Reports 1/97
Budget Transfer Policy Revision 7/96
Budget Transfer Policy Revision 10/96
Budget Transfer Policy Revision 1/97
Budget Transfers and Overdrafts Policy
     Working Group Meeting 1/94
Budget Transfers via FTP 4/95

CCash Awards to Employes 3/88
Chancellor’s Housing Allowance 1/90
Climate Control Equipment Approval 3/88
Collection Services Contracts 10/97
Computer Hookup Access Charges 1/96
Consulting—Setting Fees 4/90
Contingent Fund Reconciliations 1/95
Contingent Fund Reductions 1/98

DDamaged Clothes, Watches, Eyeglasses 10/90

EEmploye Educational Assistance 1/94
Exit Interviews 7/96
Eye Exams—Safety Glasses 3/88

FFaculty Renewal Grants 3/88
Federal Support for College Work-Study 7/90
Financial Services Conference 1/98
Financial Systems Project 1/98
FPPP/GAPP Overhaul 7/96
FPPP/GAPP Progress Report 7/97
FPPP/GAPP Revision Update 1/97
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Other (continued)

FFPPP/GAPP Revision Update 10/97
FPPP/GAPP Revision Update 1/98
FPPP/GAPP Updates on Web 7/96
FPPP/GAPP Updates on Web 4/98
FPPP/GAPP Updates on Web 7/98
FPPP/GAPP Updates on Web 10/98

GGift and Grant Reporting 10/97

IIndirect Cost Rates–FY98-99 4/98
Innovations 10/94
Institution Reports Required by
     Financial Administration 4/94
Interinstitutional Agreement—Supplies 7/89

NNew Year’s Resolutions for Travelers,
     Supervisors and Auditors 1/96

OOff-campus Meetings (Retreats) 10/88
Off-campus Social/Recreational Trips 2/86
Optical Disk Storage 4/90

PPreaudit Delegation Reviews 1/97
Preaudit Trends 10/95
Procurement Card Contract Issued 4/97

RRefreshment Break Dollar Limits 10/96
Relocation Incentive Awards 3/88
Reportable Meals Related to Recruiting 1/93
Residence Halls Off-campus Orientation
     Programs 10/94

SSam’s Wholesale Club 1/93
Services Performed—Foreign Countries 9/85
Shared Financial Systems Update 1/98
Shared Financial Systems Update 4/98
Student Group Travel—Purchasing Approval 1/93
Student Records—Holds 10/96
Student Salaries—Budget/Accounting 1/90
Supplemental Sick Leave 7/96

TTelephone Abuse 10/91

UUW-sponsored Conferences—Extras 9/85
UW-sponsored Meetings—Fee Deposits 7/89
UW-sponsored Meetings—Compliance 10/98

WWork Permit Fee Reimbursement 7/92


