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Overview  

 

What is a UDDS?  

UDDS is an organizational code structure comprised of the following:    

U = Business Unit 

D= Division 

D = Department 

S = Sub-Department 

 

UDDS codes utilize related fields, such as ñActivitiesò, to further define its structure; all UDDSôs 

must also be valid in SFS for the year in which you are budgeting.  Please contact the business office 

at your organization for information on how UDDS codes are structured at your institution, and for 

guidelines to update SFS, if applicable.  [See Appendix 1-3 for information on Legacy System to SFS 

equivalent]   

 

 

 

Request Access 

To request access to UDDS screens, please fill out a óTeleprocessing Network Authorizationô form 

located at: http://www.doit.wisc.edu/restricted/authorization/forms/3270authorization.pdf  

 Production Access:  UDDSI (inquiry); UDDSU (update). 

 

 

 

Support Contact Information  

Jane Kraus, Office of Budget and Planning; jkraus@uwsa.edu; 608-890-3273 

  

 

 

 

 

http://www.doit.wisc.edu/restricted/authorization/forms/3270authorization.pdf
mailto:jkraus@uwsa.edu
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Instructions 

Logon 

 

 Access your 3270/Mainframe program:  

 

 

 The main screen is displayed; select ñF2ò to logon: 

. 
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 Enter your user ID and password, select <Enter> 

 

 Select ñF3ò to access PROD IMS  
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Inquiry  

 To access UDDS Inquiry mode:  Key in UDDSI, select <Enter>  

 . 
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 Sample entry:  Enter ñW26ò in the NEXT UDDSò field, select <Enter> 

.. 

 The details for ñW26ò are displayed:      

 . 
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 To Display all related UDDS codes for a specific Business Unit and Division, use the ó*ô 

(asterisk) as a wildcard; it is recommended that you perform this inquiry prior to adding a new 

UDDS code.  

o Sample entry:  Enter ñW26*ò in the NEXT UDDSò field, select <Enter> 

. 

 

Mainframe Navigation Tips: 

 Use your ñTabò key to move your cursor forwards 

 Shift-Tab will move the cursor backwards 

 View the ñPFò key options menu at the bottom of each screen 
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Results from ñW26*ò: 

 

 

 

Based on these results, you can determine what codes are available.  
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Update  

 

 The following is an overview of how to add a new UDDS (W775100), which is a three 

step process:   

 

Steps:  UDDS Code Long Name  Abbrev 

1. Add Business Unit & 

Division 

W77 39 characters 

maximum 

6 characters 

maximum 

2. Add Business Unit, 

Division, Department 

W7751 39 characters 

maximum 

16 characters 

maximum 

3. Add Business Unit, 

Division, Department,                   

Sub-Department* 

W775100 39 characters 

maximum 

10 characters 

maximum 

*  Will include adding Activities code/s. 

 

To access UDDS update mode:  Key in UDDSU, select <Enter>  
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Step 1:  Add the Business Unit and Division of ñW77ò, and the applicable FISCAL YEAR, then 

select  <Enter> 

o If you forget to enter the ñFISCAL YEARò field the system will prompt you for this 

information.  

 

 

 Select ñF3ò to add  
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 The following is screen is displayed: 
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Mandatory fields:  LONG NAME (39 character maximum); ABBREV  (6 character maximum) 

 

 

 

 Select F3 to add the record 

 

.  

 

 

 

 






























